
REPORT FROM

OFFICE OF THE CITY ADMINISTRATIVE OFFICER 

Date:  CAO File No. 0220-05291-1321 

Council File No.  
Council District: All 

To: The Mayor 
The Council 

From: Matthew W. Szabo, City Administrative Officer 

Subject: SELECTION OF MUNICIPAL ADVISORS FOR THE CITY'S VARIOUS DEBT 
PROGRAMS 

RECOMMENDATIONS 

That the Council, subject to approval of the Mayor: 

1. Approve the following qualified list of seven firms to provide municipal advisory services, as
needed, for the City’s various debt programs managed by the City Administrative Officer for
a three-year term with two optional one-year extensions:

1. Fieldman, Rolapp & Associates, Inc.
2. KNN Public Finance, LLC
3. Montague DeRose and Associates, LLC
4. Omnicap Group LLC
5. PFM Financial Advisors LLC
6. Public Resources Advisory Group, Inc.
7. Urban Futures, Inc.

2. Approve and authorize the City Administrative Officer to negotiate and execute contracts
with any of the above seven firms, as needed, in an aggregate amount not to exceed $4
million over the life of this qualified list, to serve as municipal advisors for the City’s various
debt programs managed by the City Administrative Officer, subject to the approval of the
City Attorney as to form.

SUMMARY 

The City Administrative Officer (CAO) released a Request for Qualifications to establish a qualified 
list of municipal advisors for the City's various debt programs (Attachment 1) on February 1, 2023 
through the Regional Alliance Marketplace for Procurement. The CAO recommends the approval 
of the following firms to serve as municipal advisors for the City's various debt programs and 
requests authority to negotiate and execute contracts with any of the following seven firms, as 
needed, in an aggregate amount not to exceed $4 million (primarily from bond proceeds) over 
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a three-year period with two optional one-year extensions: 
 

1. Fieldman, Rolapp & Associates, Inc. 
2. KNN Public Finance, LLC 
3. Montague DeRose and Associates, LLC 
4. Omnicap Group LLC 
5. PFM Financial Advisors LLC 
6. Public Resources Advisory Group, Inc. 
7. Urban Futures, Inc. 

   
The firms will be assigned to serve as municipal advisors on financial transactions and any 

other as-needed work assignments in connection with the following debt programs: General 

Fund Lease Financing Program which includes lease revenue bonds issued by the Municipal 

Improvement Corporation of Los Angeles, the Judgment Obligation Bond Program, Land-

Secured Assessment Financing Program, Parking System Revenue Bond Program, the Solid 

Waste Resources Revenue Bond Program, Special Tax or Assessment District Financing 

Program, Tax and Revenue Anticipation Notes Program and any other types of debt related 

transactions that may arise from time to time. The CAO will negotiate and execute contracts 

with the firms depending on the financing and/or the specific assignment requirements. There 

is no guarantee that a firm will be selected during the life of the qualified list. 

 
FISCAL IMPACT STATEMENT 
 
There is no impact on the General Fund as a result of the recommendations contained in this report. 

The cost of municipal advisory services for bond transactions in the various City debt programs 

is estimated to be between $20,000 and $150,000 per financing transaction, depending on the 

complexity of the financing. Such costs will be funded from bond proceeds upon the successful 

closing of a transaction. Non-bond transaction work will be paid from budgeted bond 

administrative accounts within special funds or from funds budgeted in the Capital Finance 

Administration Fund Budget, as appropriate. 

 
FINANCIAL POLICIES STATEMENT 
 
This report is in compliance with the City's financial policies. 
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FINDINGS 

1. Background

The City currently has three different engagements for municipal advisors: General Municipal 
Advisors (GMA), Los Angeles Wastewater System Revenue Bond Program Municipal Advisors 
(LAWW MA), and a qualified list of municipal advisors (MA List) for the City's various debt 
programs. While the GMA and LAWW MA contracts are still in effect, the MA List expired on 
January 12, 2023 (C.F. 17-1388). On February 1, 2023, the City Administrative Officer (CAO) 
posted a Request for Qualifications (RFQ) for municipal advisory services through the Regional 
Alliance Marketplace for Procurement (RAMP ID: 203415). In addition, the opportunity was 
advertised online for one month in The Bond Buyer, a national municipal finance newspaper. 

2. Selection Process

The CAO received 10 Statements of Qualifications submissions in response to the RFQ by the due 
date of February 23, 2023. The seven-member rating panel was comprised of representatives from 
the CAO, Department of Airports, and the Department of Water and Power. The panel reviewed 
and rated the submittals based on team experience and competency, firm qualifications, 
thoroughness of the submission, and proposed fees. Firms with an average score of 80 or above 
on a 100-point scale were deemed to be qualified. Seven of the 10 firms are recommended to serve 
on the qualified list of municipal advisors based on the final average scores shown below.  

All recommended firms are independent municipal advisors registered with the Securities and 
Exchange Commission and Municipal Securities Rulemaking Board with no vested interest in the 
issuance of debt and do not underwrite or otherwise trade in the municipal bond market. 

Name of Firm 
Years of 

Experience 

Final 
Average 

Score 

Fieldman, Rolapp & Associates, Inc. 57 85 

KNN Public Finance, LLC 41 91 

Montague DeRose and Associates, LLC* 28 100 

Omnicap Group LLC* 19 97 

PFM Financial Advisors LLC 48 85
Public Resources Advisory Group, Inc. 38 94 

Urban Futures, Inc. 51 84 
*Final Average Score includes eight points for Local Business Preference.

Attachment 
Attachment 1: RFQ for Municipal Advisor for Various Debt Programs and Addenda 

MWS:BC:HTT:DC:09230121
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RFQ for Municipal Advisor for Various Debt 
Programs of the City of Los Angeles and 

Addenda 



 
 
 

REQUEST FOR QUALIFICATIONS  

FOR 

MUNICIPAL ADVISORS FOR VARIOUS DEBT PROGRAMS 

OF THE CITY OF LOS ANGELES 

 
INCLUDING: 

GENERAL FUND LEASE FINANCINGS 
JUDGMENT OBLIGATION BONDS 

LAND-SECURED ASSESSMENT FINANCINGS 
PARKING SYSTEM REVENUE BONDS 

SOLID WASTE RESOURCES REVENUE BONDS 
SPECIAL TAX OR ASSESSMENT DISTRICT FINANCINGS 

TAX AND REVENUE ANTICIPATION NOTES 
OTHER TYPES OF TRANSACTIONS 

 
 

 
 
 

ISSUED BY THE 
 
 

CITY ADMINISTRATIVE OFFICER 
 
 

RAMP ID No. 203415 
 
 

February 1, 2023
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Request for Qualifications 
for 

Municipal Advisors for Various Debt Programs 
of the City of Los Angeles 

 
City of Los Angeles 

City Administrative Officer (“CAO”) 

 
 

DATE ISSUED:   February 1, 2023 

 
TITLE:   Municipal Advisors for Various Debt Programs  
   of the City of Los Angeles 
 
 
DESCRIPTION:    The City of Los Angeles is  seeking Statement  
   of Qualifications (SOQ) from qualified firms  
   for independent municipal advisory services for 
   CAO-managed debt programs. 
 
 
SUBMISSION DEADLINE: February 23, 2023 at 3:00 p.m. (PT) 
 
 
SUBMISSION:   E-mail electronic file to: 
   cao.debt@lacity.org 
 
   E-mail redacted copy (see pages 8 & 15) to: 
   cao.debt@lacity.org  
 
 
TECHNICAL ASSISTANCE: Questions related to this Request for   
   Qualifications (RFQ) must be submitted via e- 
   mail to cao.debt@lacity.org no later than  
   February 16, 2023 at 3:00 p.m. (PT) to be  
   considered before the final submission date.  
   Questions and answers will be posted on the  
   Regional Alliance Marketplace for Procurement 
   (RAMP) website at https://www.rampla.org  
   (formerly LABAVN). 

 
 

mailto:cao.debt@lacity.org
mailto:cao.debt@lacity.org
mailto:cao.debt@lacity.org
https://www.rampla.org/
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CITY OF LOS ANGELES 
REQUEST FOR QUALIFICATIONS 

FOR 
MUNICIPAL ADVISORS FOR VARIOUS DEBT PROGRAMS 

OF THE CITY OF LOS ANGELES 
 

DEADLINE: THURSDAY, FEBRUARY 23, 2023 @ 3:00 P.M. PT 
 
 
 
1.0 INTRODUCTION 
 
The Office of the City Administrative Officer (CAO) of the City of Los Angeles (City) is 
inviting Statement of Qualifications from qualified, independent municipal advisory firms to 
perform municipal advisory services in connection with the City’s various debt programs 
in accordance with the City’s Financial Policies, Debt Management Policy. The City’s 
Financial Policies can be viewed at https://cao.lacity.org/debt/fin_policies.htm. The City 
expects to place municipal advisors with a qualifying score on a qualified list, subject to 
the approval of the Mayor and City Council. Appointments to the qualified list will be for 
three years with two one-year extension options at the sole discretion of the City. The City 
expects to select municipal advisors from the qualified list on a transactional basis for each 
of the various debt programs and/or as-needed basis for various matters relating to CAO-
managed debt. 
 
Only municipal advisors registered with the Securities and Exchange Commission (SEC) 
and Municipal Securities Rulemaking Board (MSRB), or firms with SEC and MSRB 
registered municipal advisors may respond to this Request for Qualifications (RFQ). The 
City is interested in firms that have a proven track record of adherence to the MSRB rules 
and duties. 
 
City policy is to provide Minority Business Enterprise (MBE)/Woman Business Enterprise 
(WBE)/Small Business Enterprise (SBE)/Emerging Business Enterprise (EBE)/ Disabled 
Veteran Business Enterprise (DVBE)/Disadvantaged Business Enterprise (DBE)/Other 
Business Enterprise (OBE) firms an equal opportunity to participate in the performance of 
City contracts. While the municipal advisors appointed by the City may be structured to 
include MBE/WBE/SBE/EBE/DVBE-/DBE/OBE firm(s), the City is not seeking joint venture 
proposals to meet these goals. The City will not consider joint proposals from municipal 
advisory firms. The City currently plans to assemble the team and take an active role in 
the allocation of fees and responsibilities. For example, a large, established firm may be 
appointed with a smaller, MBE/WBE/SBE/EBE/DVBE/DBE/OBE firm. The City reserves 
the right to set forth its goals and expectations in this regard prior to the award of the 
contract. 
 
 
 
 

https://cao.lacity.org/debt/fin_policies.htm
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2.0 DESCRIPTION OF CAO-MANAGED DEBT PROGRAMS 
 

a. General Fund Lease Financing Program 
Since the creation of the Municipal Improvement Corporation of Los Angeles 
(MICLA), a nonprofit financing corporation, in 1984, the City has issued certificates 
of participation, lease revenue bonds or similar financial instruments through 
MICLA at least annually. As of January 1, 2023, there is $1.3 billion in outstanding 
lease obligations. In addition to long-term debt, the City has two Commercial Paper 
(CP) Programs totaling $525 million. Debt issuances under this program have been 
used for the acquisition and improvement of real property and capital equipment. 
 

b. Judgment Obligation Bond Program 
From time to time, the City has issued judgment obligation bonds to finance larger 
judgments or settlements, as it did in Fiscal Years 2008-09 and 2009-10. Debt 
service payments on judgment obligation bonds ended in Fiscal Year 2019-20. It is 
unknown if the City will issue judgment obligation bonds during this engagement. 
 

c. Land-Secured Assessment Financing Program 
The Land-Secured Assessment Financing Program predominantly encompasses 
Mello-Roos financings such as Community Facility Districts. The City periodically 
receives requests to create special districts for various types of infrastructure 
improvements. The City may also create special assessment districts, including 
Mello-Roos districts, to issue bonds. The City currently has Mello-Roos bonds 
outstanding for the following Community Facility Districts (CFD): Playa Vista (CFD 
4), Legends at Cascades (CFD 8), and Ponte Vista (CFD 11). As of January 1, 
2023, there is $82.8 million in outstanding Mello-Roos bonds. In 2013, the City 
formed CFD 9 for the Downtown Streetcar, which is still in development and bonds 
have not yet been issued.  
 

d. Parking System Revenue Bond Program 
The Parking System Revenue Bonds are paid from revenues collected from on-
street and off-street meters and parking lots owned and operated by the Special 
Parking Revenue Fund. In Fiscal Year 2013-14, the City redeemed all outstanding 
bonds totaling $80.9 million with lease revenue commercial paper notes. While 
there are no immediate plans to issue additional bonds, the City will retain the fund 
and the possibility of future issuances. 
 

e. Solid Waste Resources Revenue Bond Program 
The proceeds from the issuance of Solid Waste Resources (SWR) Revenue Bonds 
are used to finance the acquisition of certain capital equipment and real property to 
continue the City’s solid waste management and recycling efforts. As of January 1, 
2023, there is $147.0 million in outstanding SWR Revenue Bonds.  
 

f. Special Tax or Assessment District Financings Program 
In the past, the City has issued special tax and assessment supported debt. The 
City currently does not have anything outstanding in its Special Tax or Assessment 
District Programs, it has previously issued MICLA Special Tax Lease Revenue 
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Bonds (Police Emergency Command Control Communications System) and 
Landscaping and Lighting District 96-1 Assessment Bonds. The City may decide to 
issue these types of debt in the future. 
 

g. Tax and Revenue Anticipation Note Program 
The City annually issues tax and revenue anticipation notes (“TRANs”) to alleviate 
short-term cash flow needs that occur early in the fiscal year when taxes and 
revenues have not yet been received. A large portion of these cash flow needs arise 
from the City’s long-standing practice of paying its contribution to its pension 
systems early in the fiscal year in order to receive a discount. As of January 1, 2023, 
there is $1.57 billion in outstanding TRANs. 
 

h. Other Types of Transactions Program 
From time to time, the City may seek proposals for other types of financing 
transactions such as public private partnerships (P3) and Pension Obligation 
Bonds. There may also be other types of transactions that are unknown to the CAO 
at this time that may require municipal advisory services. The details of a municipal 
advisor’s role in a public private partnership would be determined by the nature of 
that specific opportunity. The City would expect that any municipal advisor would 
be a fiduciary of the City and would be assigned specifically to municipal finance 
components. 
 

Additional Information 
The City’s continuing disclosure filings are accessible at the Electronic Municipal Market 
Access (EMMA) website at https://emma.msrb.org. For further information regarding the 
CAO and its bond programs, including the City’s Debt Management Policy, please visit the 
CAO’s website at https://cao.lacity.org/debt/index.htm. 
 
3.0 SCOPE OF SERVICES TO BE PERFORMED BY THE MUNICIPAL ADVISOR 
 
The firm(s) selected will work closely with the Debt Management Group within the Office 
of the City Administrative Officer, including making recommendations and performing 
municipal advisory activities related to the issuance of debt and maintenance of the City’s 
credit ratings. Firms must be capable of providing a range of value-added services, 
including but not limited to those outlined below. 
 

a. Adhere to and maintain a fiduciary duty to the City at all times; 
 

b. Become familiar with the City’s demographics, finances, and debt portfolio; 
 

c. Assist the City in reviewing opportunities to refinance and restructure its 
existing debt in order to reduce costs or to otherwise implement the City’s 
financial objectives in accordance with its Financial Policies, Debt 
Management Policy; 

 
d. Provide debt issuance analyses as needed; 
 

https://emma.msrb.org/
https://cao.lacity.org/debt/index.htm
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e. If a financing is pursued, provide options for method of sale (negotiated, 
competitive or private placement) with data-driven market analysis of 
recommendations; 

 
f. Coordinate all parties involved in a financing transaction including 

preparation of schedule of events; 
 
g. Analyze and make recommendations regarding ratings and/or bond 

insurance, providing market data supporting any recommendation; 
 
h. Provide advice on approaches to ratings and assist with rating presentations 

and the preparation of the presentation; 
 
i. Provide assistance on investment of bond proceeds, as needed; 
 
j. Evaluate underwriter bids, including accuracy of True Interest Cost (TIC) 

calculations; 
 
k. Provide advice related to timing of bond sales; 
 
l. Provide ongoing advice relating to future capital financing, possibly including 

public/private partnership (P3) driven financing options; 
 
m. Keep City apprised of market and/or legislative changes related to the 

municipal marketplace and bonds; 
 
n. Develop financial analyses and special reports as requested; and 
 
o. Other municipal advisory services, as needed. 
 

 
4.0 STATEMENT OF QUALIFICATIONS CONTENT, FORMAT, AND SUBMISSION 
 

A. Cover Letter: Include a one-page letter transmitting the Statement of Qualifications 
indicating the name, address, and telephone number of the person(s) authorized to 
sign for and make representations on behalf of the firm. Also, include the name of 
the firm and team leader, including mailing address, telephone number, and email 
address.  
 
Please include this language and sign the letter with the authorized representative:  

 
“The Proposer agrees to defend and indemnify the City and its officers, 
employees, and agents, and hold them harmless from any claim, legal action 
or liability resulting from any action brought against the City for its refusal to 
disclose copyrighted material, trade secrets, or other proprietary information 
to any person making a request therefor.” 
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In addition, all proposers must state within their Cover Letter an affirmative 
statement acknowledging that their firm will be precluded by the terms of the 
contract, if selected, from participating in the underwriting or purchasing of bonds 
of issuers within the State of California during the term of the contract plus two years 
following the termination of the engagement. 
 

B. Table of Contents: Include a table of contents of the material presented in the 
Statement of Qualifications showing all applicable page numbers. 

 
C. Format: To simplify the evaluation process, submit Statement of Qualifications in 

the format as described in each Section below, both to sequence and content. 
Answer each element of each question. Each proposal should have 1.0” margins 
on all sides and have a minimum of 12-pt, Arial font. 

 
D. Page Limit: Each Statement of Qualifications is limited to a maximum of twelve (12) 

single-sided pages for the total RFQ submission regardless of the number of debt 
programs your firm is applying for, including graphs and diagrams, if any, but 
excluding the cover letter, table of contents, requested attachments, Standard 
Provisions (Attachment 2) and Required City Forms (Attachment 3). 
 

E. Submission of Statement of Qualifications:  An electronic copy in PDF format (for 
both redacted and non-redacted versions) of your Statement of Qualifications must 
be submitted by email to cao.debt@lacity.org by the indicated deadline. No 
facsimiles or hardcopies will be accepted. 
 

F. All proposers must be registered as a municipal advisor with all appropriate 
regulatory agencies. 
 
Failure to comply with the provisions above may result in disqualification of the 
Statement of Qualifications or deductions in the overall evaluation. 

 

Information to be Provided in the Statement of Qualifications 

 
Section A – General Qualifications 

 
1. Describe the firm’s commitment to its location in the City. Provide the number of 
 employees working within the City of Los Angeles, the County of Los Angeles, 
 and the State of California. Since January 1, 2020, state if the firm has relocated 
 any employees assigned to offices in the City (even if those employees have been 
 working remotely) to offices outside of the City, especially municipal finance 
 professionals. 
 
2. Since January 1, 2020, describe the firm’s corporate citizenship and commitment 
 to the City, including local procurement of goods and services. Describe the firm’s 
 development or participation in charitable programs or scholarships. 
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3. Indicate if your firm is a Minority Business Enterprise (MBE), Woman Business 
 Enterprise (WBE), Small Business Enterprise (SBE), Emerging Business 
 Enterprise (EBE), Disabled Veteran Business Enterprise (DVBE), Disadvantaged 
 Business Enterprise (DBE), or Other Business Enterprise (OBE) and describe the 
 ownership and management of the firm. Describe the firm’s policies to the use of 
 MBE/WBE/SBE/EBE/DVBE/DBE/OBE. Describe the firm’s affirmative action 
 policies and programs, with particular attention to the progress of hiring and 
 promoting of women and minorities. For more information, visit the Bureau of 
 Contract Administration’s website at https://bca.lacity.org/certification. 
 
4. Demonstrate compliance with City business tax laws by providing one of the 
 following that is unexpired: Business Tax Registration Certificate, Vendor 
 Registration Number, or Certificate of Exemption. Describe any other City taxes 
 the firm pays to the City. Describe any existing disputes or proceedings between 
 the firm and the City regarding the payment of taxes. 

 
Section B – Municipal Advisory Qualifications 
 

5. Describe the team assigned to this engagement, including their names, titles, office 
addresses, telephone numbers, their roles and responsibilities, and their relevant 
work experience. The key individual(s) charged with the day-to-day responsibilities 
should be clearly identified. Replacement of any assigned team members will 
require the written consent of the City. 
 

6. Provide a summary of the firm’s capabilities and experience serving as municipal 
advisor in each of the City’s debt programs or similar kinds of financing programs 
over the past five years. Indicate the precise role your firm played and state the 
roles of the individual members of the proposed team. Describe any benefits to the 
issuer from these transactions and include any special problems or challenges 
encountered and the solutions provided. Indicate the firm’s experience with 
competitive and negotiated bond sales. Highlight transactions involving California 
issuers. State the firm’s experience with variable rate debt, fixed rate debt, and 
commercial paper. Indicate which debt programs your firm is applying for by 
completing the attached form (see Attachment 1). 

 
7. Provide a total of three references regardless of the number of debt programs your 

firm is applying for, preferably from California issuers. Provide their names, titles, 
office addresses, e-mail addresses, and telephone numbers. The City reserves the 
right to contact any of the agencies or individuals listed for a reference check. 
 

8. Describe debt burden, debt policy or similar debt management reports that the firm 
has prepared for an issuer. Indicate the precise role your firm played and state the 
roles of the individual members of the proposed team. Describe the outcome of 
such assignment and the recommendations your firm provided to the issuer(s). 
 

9. Highlight the assigned team’s strategy as it relates to each of the following elements 
of a debt issuance transaction: 

https://bca.lacity.org/certification
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a. Credit Strategy: discuss your approach as it relates to rating agencies to 

optimize the City’s credit ratings by obtaining “buy-in” for rating and/or 
outlook upgrades; 
 

b. Retail Investor Strategy: describe your experience in assisting the issuer to 
maximize retail investor participation in the sale of municipal bonds; 

 
c. Pricing Strategy: demonstrate your ability to be a strong advocate and not a 

passive participant during the pricing process for the City. Discuss your firm’s 
pricing-related activities from initial marketing up to the pricing date, 
including independent pricing analyses and negotiating for pricing 
adjustments in the City’s favor based on market dynamics; and 

 
d. Client Interface Strategy: explain how your firm would ensure that City staff 

remains informed and comprehends the terminology and processes that 
occur at every step of the debt issuance transaction.  

 
10. Indicate any additional value-added tasks that may be appropriate within the scope 

of work of this engagement. Please raise awareness of any issues that you feel the 
City should consider going forward. 

 
Section C – Rates, Insurance, and Required City Forms 
 

11. Provide as a separate attachment (so as to not count towards the 12-page limit) a 
list of hourly rates for personnel who will be working on the various debt programs 
for which the firm is applying. The City will use these rates if additional consulting 
services are requested. The City reserves the right to further negotiate 
compensation as appropriate prior to award. 

 
12. Show compliance with the requirements of the Standard Provisions for City 

Contracts (see Attachment 2), including the insurance requirements. Describe the 
firm’s professional liability (errors and omissions) insurance program. If it is fully or 
partially self-insured, indicate the nature of the security for claims payments (e.g., 
funded reserves and/or letter of credit).  
 

13. Complete and submit the following Required City Forms needed for contracting with 
the City (see Attachment 3): 

 
A. Nondiscrimination, Equal Employment Practices 
B. Affirmative Action Program  
C. Americans with Disabilities Act Policy, 42 U.S.C. Section 12101  
D. Child Support Ordinance, Los Angeles Administrative Code Section 
 10.10  
E. Contractor Responsibility Ordinance – Pledge of Compliance and 
 Questionnaire  
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F. Equal Benefits Ordinance, Los Angeles Administrative Code Section 
 10.821/First Source Hiring Ordinance* 
G. Living Wage Statutory Ordinance Exemption**  
H. Service Contract Worker Retention Ordinance Exemption**  
I. Los Angeles Residence Information  
J. Non-Collusion Affidavit, Los Angeles City Charter Section 386  
K. Iran Contracting Act of 2010 Compliance Affidavit  
L. City Ethics Form 50 – Bidder Certification  
M. City Ethics Form 55 – Prohibited Contributions  
N. Slavery Disclosure Ordinance* 
O. Local Business Certification Affidavit of Eligibility  
P. IRS W-9 Form  
 

 *These forms must also be uploaded to your firm’s Regional Alliance Marketplace for Procurement 
 (RAMP) profile (formerly LABAVN). For more information on RAMP visit https://www.rampla.org/s/. 
 
 **These forms should only be submitted if your firm is seeking exemptions. 

 
5.0 TENTATIVE SCHEDULE FOR REQUEST FOR QUALIFICATIONS 
 
Distribution of Request for Qualifications ……………………………………February 1, 2023 
Questions Due (3:00 P.M. PT) ………………………………………………February 16, 2023 
Statement of Qualifications Due (3:00 P.M. PT) ………………………….February 23, 2023 
Short-Listed Firms Notified ……………………..……………….Estimated By March 9, 2023 
Interviews by the City Concluded (As Necessary) ……………Estimated By March 16, 2023 
Mayor and City Council Approval of Selected Firms ………….Estimated By April 28, 2023 
 
6.0 EVALUATION PROCESS AND CRITERIA 
 
The City desires to contract with municipal advisors who can provide sound, independent, 
objective financial advice. The City has the right to establish the parameters for the firms 
that will be considered for the provision of municipal advisory services and determine 
which firms would best serve the City’s interests and goals. 
 
Firms will be evaluated by a panel of City staff based on quality and responsiveness of the 
Statement of Qualifications; experience and capabilities of assigned staff; firm experiences 
and resources; compliance with City policies including local presence; and rates. The City 
reserves the sole right to assign weightings to the selection criteria. To be considered for 
the engagement, firms must have references that can attest to the quality of the firm’s past 
work experience. The City reserves the sole right to judge the contents of all Statements 
of Qualifications and, at its sole discretion, may disqualify any Statement of Qualifications 
if it is incomplete and/or do not follow content and format guidelines. 
 
After an initial review of qualifications, the City will short list firms that are initially deemed 
qualified. The City reserves the right to conduct oral interviews at its discretion, but also 
may deem them unnecessary. These interviews will be evaluated and included as part of 
the overall evaluation process, but may not be required of all firms. 

https://www.rampla.org/s/
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Criteria: 
 Firm's Qualifications and Experience     40% 
 Competency and Experience of Team Assigned to the City  50% 
 Thoroughness, Logic, Completeness of Statement of Qualifications   5% 
 Rates            5% 
 
 
Firms with qualifying scores will be placed on a qualified list to serve as municipal advisors, 
subject to the approval of the Mayor and City Council. There is no guarantee that every 
firm on the list will be awarded a contract during the life of the qualified list. The City 
reserves the right in its sole discretion to select the firms and the nature of their 
engagement for each engagement as deemed appropriate by the City. 
 

7.0 GENERAL REQUIREMENTS, TERMS, AND CONDITIONS 
 

1. The City reserves the right to verify the information in the response. 
 

2. If a firm knowingly and willfully submits false information or other data, the City 
reserves the right to reject that response. If a contract is awarded as a result of false 
statements or other data submitted in response to this RFQ, the City reserves the 
right to terminate that contract. 

 
3. Submission of a response to this RFQ shall constitute acknowledgment and 

acceptance of the terms and conditions set forth herein. Responses and the offers 
contained therein shall remain valid for a period of one hundred and twenty (120) 
days from the date set for receipt of responses. Firms awarded a contract pursuant 
to this RFQ will be required to enter into a written contract with the City as approved 
by the City. This RFQ and response, or any parts thereof, may be incorporated into 
and made a part of any contract awarded from this RFQ. The City reserves the right 
to further negotiate the terms and conditions of any contract. Any contract offer of 
the City may contain additional terms or terms different from those set forth herein. 

 
4. The City, in its sole discretion, reserves the right to determine the timeliness of all 

responses submitted. 
 

5. The City reserves the right, in its sole discretion, to waive any informalities, 
irregularities or deficiencies in the process when to do so is in the best interest of 
the City. 

 
6. The City reserves the right to withdraw this RFQ at any time without prior notice 

and the right to reject any and all responses. The City makes no representation that 
any contract will be awarded to any firm responding to this RFQ. The City reserves 
the right to extend the deadline for submission. Firms will have the right to revise 
their response in the event the deadline is extended. 
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7. A Proposer may withdraw its response prior to the specified due date and time. A 

written request to withdraw, signed by an authorized representative of the Proposer 
must be submitted to the City at the e-mail address specified herein for submittal of 
proposal. After withdrawing a previously submitted proposal, the Proposer may 
submit another proposal at any time prior to the specified submission deadline. 
 

8. All costs of response preparation shall be borne by the Proposer. The City shall not, 
in any event, be liable for any pre-contractual expenses incurred by the Proposer 
in the preparation and/or submission of the Proposer’s response. 

 
9. Unnecessarily elaborate or lengthy responses or other presentations beyond those 

needed to give sufficient and clear response to all of the RFQ requirements are not 
desired. 

 
10. The response must set forth accurate and complete information as required in this 

RFQ. Unclear, incomplete, and/or inaccurate documentation may not be 
considered for contract award. 

 
11. Responses shall be reviewed and rated by the City as submitted. Firms may make 

no changes or additions after the deadline for receipt. 
 

12. A firm will not be recommended for a contract award, regardless of the merits of the 
response submitted, if it has a history of contract noncompliance with the City or 
poor past or current performance with the City. 

 
13. The City reserves the right to retain all responses submitted and the responses 

shall become the property of the City. Any department or agency of the City has the 
right to use any of the ideas presented in the responses submitted in response to 
this RFQ. All responses received by the City will be considered public records 
subject to disclosure under the Public Records Act (California Government Code 
Section 6250 et seq.). See Notice to Firms Regarding the Public Records Act 
section below. Applicants must identify any material they claim is exempt from 
disclosure under the Public Records Act. In the event such exemption is claimed, 
the applicant will be required to state in the response that he or she will defend any 
action brought against the City for its refusal to disclose such material to any party 
making a request thereof. Failure to include such a statement shall constitute a 
waiver of Proposer’s right to exemption from disclosure. 

 
14. Upon completion of all work under any subsequent contract awarded from this RFQ, 

ownership and title of all reports, documents, memoranda, plans, drawings, 
specifications, and estimates produced as part of such contract will automatically 
be vested in the City, and no further agreement will be necessary to transfer 
ownership to any City agency. Copies made for the Proposer’s records shall not be 
furnished to others without written authorization from the City. 
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15. Awards of contracts from this RFQ are expected within the timeline indicated in this 
RFQ, unless otherwise notified. 

 
16. The City may award a contract on the basis of the RFQ submitted, without 

discussions, or may negotiate further with those Proposers within a competitive 
range. Proposals should be submitted on the most favorable terms the Proposer 
can provide. 
 

17. To be considered responsive to this solicitation, firms must submit completed 
responses to all items requested including Required City Forms (see Attachment 
3). Failure to include satisfactory responses to these items may result in the City 
rejecting such proposals as non-responsive. If your firm is awarded a contract, the 
firm must comply with the City’s Standard Provisions for City Contracts (see 
Attachment 2). The City is not responsible for any of the Proposers’ expenses 
related to the preparation or presentation of their proposals. 
 

18. Respondents are advised, pursuant to Executive Directive 35, if a bidder is selected 
and awarded a contract, and if the contractor is a for-profit company or corporation, 
the contractor shall, within 30 days of the effective date of the contract and on an 
annual basis thereafter (i.e., within 30 days of the anniversary of the effective date 
of the contract), report the following information to City via the Regional Alliance 
Marketplace for Procurement (“RAMP”) or via another method specified by City: 
contractor’s and any subcontractor’s annual revenue, number of employees, 
location, industry, race/ethnicity and gender of majority owner 
("contractor/subcontractor Information").  On an annual basis, the contractor shall 
further request that any subcontractor input or update its business profile, including 
the contractor/subcontractor information, on RAMP or via another method 
prescribed by City. 

 
19. At the end of this contract, the City will conduct an evaluation of the Contractor’s 

performance. The City may also conduct evaluations of the Contractor’s 
performance during the term of the contract. As required by Section 10.39.2 of the 
Los Angeles Administrative Code, evaluations will be based on a number of criteria, 
including the quality of the work product or service performed, the timeliness of 
performance, the Contractor’s compliance with budget requirements, and the 
expertise of personnel that the Contractor assigns to the contract. The Contractor 
will be provided with a copy of the final City evaluation and allowed 14 calendar 
days to respond. The City will use the final City evaluation, and any response from 
the Contractor, to evaluate proposals and to conduct reference checks when 
awarding other personal services contracts. 
 

 7.1 Notice to Firms Regarding the Public Records Act 

 Proposals made in response to this RFQ may contain data that constitute a trade 
 secret. To protect such data from disclosure, the Proposer should specifically 
 identify the pages of the proposal that contain confidential information by properly 
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 marking the applicable pages and inserting the following notice in the front of the 
 proposal: 
 
 

“NOTICE: 
The data on the pages of this proposal identified by an asterisk (*) or marked 
along the margin with a vertical line, contain information which are trade 
secrets. The Proposer requests that such data be used only for the 
evaluation of its proposal but understands that disclosure will be made to the 
extent that the City determines it is required under federal, state, and local 
law.” 

 
 Proposals containing proprietary information, proprietary paragraphs and/or other 
 trade secret data should be clearly marked as noted above. The Proposer must 
 include one additional redacted copy of the proposal with the confidential 
 material totally blacked out or removed from the text so that one copy is available 
 as public material. In accordance with the California Public Records Act, this 
 information may, upon request, be released to the public.  
 
 The City assumes no responsibility for disclosure or use of unmarked data for any 
 purposes. In the event properly marked data are requested, the Proposer will be 
 advised of the request and may expeditiously submit to the City a detailed 
 statement indicating the reasons it has for believing that the information is exempt 
 from disclosure under federal, state, and local law. This statement will be used by 
 the City in making its determination as to whether or not disclosure is proper 
 under  federal, State, and local law. The City will exercise care in applying this 
 confidentiality standard, but will not be liable for any damage or injury that may 
 result from any disclosure that may occur. 
 
 The Proposer agrees to assume and pay for all costs incurred by the City, 
 including attorneys’ fees awarded by a court, if Proposer requests the City to 
 resist disclosure of material provided to the City by the Proposer, and the City 
 does so. The City will resist disclosure only in the event that the City determines 
 the said materials are exempt under federal, State, or local law. Further, should 
 the Proposer request that portions of the proposal remain confidential and not be 
 disclosed, the Proposer must confirm the commitment to indemnify, defend and 
 hold harmless the City of Los Angeles by including the following statement in 
 the Cover Letter and signed by an Authorized representative: 
 

“The Proposer agrees to defend and indemnify the City and its officers, 
employees, and agents, and hold them harmless from any claim, legal action 
or liability resulting from any action brought against the City for its refusal to 
disclose copyrighted material, trade secrets, or other proprietary information 
to any person making a request therefor.” 

 
 Failure to include such a statement shall constitute a waiver of a Proposer’s right to 
 exemption from disclosure. Note that wholesale use of headers/footers bearing 
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 designations such as confidential”, “proprietary”, or “trade secret” on all or nearly all 
 of a proposal is not acceptable and may be deemed by the City as a waiver of any 
 exemption claim. The identification of exempt information must be more specific. 

 

8.0 QUESTIONS AND TECHNICAL ASSISTANCE 
 

Questions related to this RFQ must be submitted via e-mail to cao.debt@lacity.org no later 
than February 16, 2023 at 3:00 p.m. (PT) to be considered before the final submission 
date. Questions and answers will be posted on RAMP (formerly LABAVN). It is the 
responsibility of all proposers to review the RAMP website for any RFQ revisions or 
answers to questions prior to submitting a proposal in order to ensure their proposal is 
complete and responsive. 
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Attachment 1

1.  General Fund Lease Financing Program

2.  Judgment Obligation Bond Program

3.  Land-Secured Assessment Financing Program

4.  Parking System Revenue Bond Program

5.  Solid Waste Resources Revenue Bond Program

6.  Special Tax or Assessment District Financing Program

7.  Tax and Revenue Anticipation Note Program

8.  Other Types of Transactions Program

(i.e., Public/Private Partnerships, Pension Obligation Bonds, etc.)

Please checkmark all the programs for which your firm is applying.

REQUEST FOR QUALIFICATIONS

FOR MUNICIPAL ADVISORS

CITY OF LOS ANGELES

CHECK LIST OF CITY BOND PROGRAMS
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STANDARD PROVISIONS FOR CITY CONTRACTS 

PSC-1. Construction of Provisions and Titles Herein 

All titles, subtitles, or headings in this Contract have been inserted for convenience, and 
shall not be deemed to affect the meaning or construction of any of the terms or provisions 
of this Contract. The language of this Contract shall be construed according to its fair 
meaning and not strictly for or against CITY or CONTRACTOR. The word 
"CONTRACTOR" includes the party or parties identified in this Contract. The singular 
shall include the plural and if there is more than one CONTRACTOR, unless expressly 
stated otherwise, their obligations and liabilities shall be joint and several. Use of the 
feminine, masculine, or neuter genders shall be deemed to include the genders not used. 

PSC-2. Applicable Law, Interpretation and Enforcement 

Each party's performance shall comply with all applicable laws of the United States of 
America, the State of California, and CITY, including but not limited to, laws regarding 
health and safety, labor and employment, wage and hours and licensing. This Contract 
shall be enforced and interpreted under the laws of the State of California without regard 
to conflict of law principles. CONTRACTOR shall comply with new, amended, or revised 
laws, regulations, or procedures that apply to the performance of this Contract with no 
additional compensation paid to CONTRACTOR. 

In any action arising out of this Contract, CONTRACTOR consents to personal 
jurisdiction, and agrees to bring all such actions, exclusively in state or federal courts 
located in Los Angeles County, California. 

If any part, term or provision of this Contract is held void, illegal, unenforceable, or in 
conflict with any federal, state or local law or regulation, the validity of the remaining parts, 
terms or provisions of this Contract shall not be affected. 

PSC-3. Time of Effectiveness 

Unless otherwise provided, this Contract shall take effect when all of the following events 
have occurred: 

A. This Contract has been signed on behalf of CONTRACTOR by the person
or persons authorized to bind CONTRACTOR;

B. This Contract has been approved by the City Council or by the board, officer
or employee authorized to give such approval;

C. The Office of the City Attorney has indicated in writing its approval of this
Contract as to form; and

D. This Contract has been signed on behalf of CITY by the person designated
by the City Council, or by the board, officer or employee authorized to enter
into this Contract.
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PSC-4. Integrated Contract 

This Contract sets forth all of the rights and duties of the parties with respect to the subject 
matter of this Contract, and replaces any and all previous Contracts or understandings, 
whether written or oral, relating thereto. This Contract may be amended only as provided 
for in the provisions of PSC-5 hereof. 

PSC-5. Amendment 

All amendments to this Contract shall be in writing and signed and approved pursuant to 
the provisions of PSC-3. 

PSC-6. Excusable Delays 

Neither party shall be liable for its delay or failure to perform any obligation under and in 
accordance with this Contract, if the delay or failure arises out of fires, floods, 
earthquakes, epidemics, quarantine restrictions, other natural occurrences, strikes, 
lockouts (other than a lockout by the party or any of the party's Subcontractors), freight 
embargoes, terrorist acts, insurrections or other civil disturbances, or other similar events 
to those described above, but in each case the delay or failure to perform must be beyond 
the control and without any fault or negligence of the party delayed or failing to perform 
(these events are referred to in this provision as "Force Majeure Events"). 

Notwithstanding the foregoing, a delay or failure to perform by a Subcontractor of 
CONTRACTOR shall not constitute a Force Majeure Event, unless the delay or failure 
arises out of causes beyond the control of both CONTRACTOR and Subcontractor, and 
without any fault or negligence of either of them. In such case, CONTRACTOR shall not 
be liable for the delay or failure to perform, unless the goods or services to be furnished 
by the Subcontractor were obtainable from other sources in sufficient time to permit 
CONTRACTOR to perform timely. As used in this Contract, the term "Subcontractor" 
means a subcontractor at any tier. 

In the event CONTRACTOR’S delay or failure to perform arises out of a Force Majeure 
Event, CONTRACTOR agrees to use commercially reasonable best efforts to obtain the 
goods or services from other sources, and to otherwise mitigate the damages and reduce 
the delay caused by the Force Majeure Event. 

PSC-7. Waiver 

A waiver of a default of any part, term or provision of this Contract shall not be construed 
as a waiver of any succeeding default or as a waiver of the part, term or provision itself. 
A party’s performance after the other party’s default shall not be construed as a waiver of 
that default. 



STANDARD PROVISIONS 

FOR CITY CONTRACTS (Rev. 9/22) [v.1] 3 

PSC-8. Suspension 

At CITY’S sole discretion, CITY may suspend any or all services provided under this 
Contract by providing CONTRACTOR with written notice of suspension. Upon receipt of 
the notice of suspension, CONTRACTOR shall immediately cease the services 
suspended and shall not incur any additional obligations, costs or expenses to CITY until 
CITY gives written notice to recommence the services. 

PSC-9. Termination 

A. Termination for Convenience

CITY may terminate this Contract for CITY’S convenience at any time by providing 
CONTRACTOR thirty days written notice. Upon receipt of the notice of termination, 
CONTRACTOR shall immediately take action not to incur any additional 
obligations, costs or expenses, except as may be necessary to terminate its 
activities. CITY shall pay CONTRACTOR its reasonable and allowable costs 
through the effective date of termination and those reasonable and necessary 
costs incurred by CONTRACTOR to effect the termination. Thereafter, 
CONTRACTOR shall have no further claims against CITY under this Contract. All 
finished and unfinished documents and materials procured for or produced under 
this Contract, including all intellectual property rights CITY is entitled to, shall 
become CITY property upon the date of the termination. CONTRACTOR agrees 
to execute any documents necessary for CITY to perfect, memorialize, or record 
CITY’S ownership of rights provided herein. 

B. Termination for Breach of Contract

1. Except as provided in PSC-6, if CONTRACTOR fails to perform any
of the provisions of this Contract or so fails to make progress as to
endanger timely performance of this Contract, CITY may give
CONTRACTOR written notice of the default. CITY’S default notice
will indicate whether the default may be cured and the time period to
cure the default to the sole satisfaction of CITY. Additionally, CITY’S
default notice may offer CONTRACTOR an opportunity to provide
CITY with a plan to cure the default, which shall be submitted to CITY
within the time period allowed by CITY. At CITY’S sole discretion,
CITY may accept or reject CONTRACTOR’S plan. If the default
cannot be cured or if CONTRACTOR fails to cure within the period
allowed by CITY, then CITY may terminate this Contract due to
CONTRACTOR’S breach of this Contract.

2. If the default under this Contract is due to CONTRACTOR’S failure
to maintain the insurance required under this Contract,
CONTRACTOR shall immediately: (1) suspend performance of any
services under this Contract for which insurance was required; and
(2) notify its employees and Subcontractors of the loss of insurance
coverage and Contractor’s obligation to suspend performance of
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services. CONTRACTOR shall not recommence performance until 
CONTRACTOR is fully insured and in compliance with CITY’S 
requirements. 

3. If a federal or state proceeding for relief of debtors is undertaken by
or against CONTRACTOR, or if CONTRACTOR makes an
assignment for the benefit of creditors, then CITY may immediately
terminate this Contract.

4. If CONTRACTOR engages in any dishonest conduct related to the
performance or administration of this Contract or violates CITY’S
laws, regulations or policies relating to lobbying, then CITY may
immediately terminate this Contract.

5. Acts of Moral Turpitude

a. CONTRACTOR shall immediately notify CITY if
CONTRACTOR or any Key Person, as defined below, is
charged with, indicted for, convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, any act which constitutes an offense
involving moral turpitude under federal, state, or local laws
(“Act of Moral Turpitude”).

b. If CONTRACTOR or a Key Person is convicted of, pleads nolo
contendere to, or forfeits bail or fails to appear in court for a
hearing related to, an Act of Moral Turpitude, CITY may
immediately terminate this Contract.

c. If CONTRACTOR or a Key Person is charged with or indicted
for an Act of Moral Turpitude, CITY may terminate this
Contract after providing CONTRACTOR an opportunity to
present evidence of CONTRACTOR’S ability to perform
under the terms of this Contract.

d. Acts of Moral Turpitude include, but are not limited to: violent
felonies as defined by Penal Code Section 667.5, crimes
involving weapons, crimes resulting in serious bodily injury or
death, serious felonies as defined by Penal Code Section
1192.7, and those crimes referenced in the Penal Code and
articulated in California Public Resources Code Section
5164(a)(2); in addition to and including acts of murder, rape,
sexual assault, robbery, kidnapping, human trafficking,
pimping, voluntary manslaughter, aggravated assault, assault
on a peace officer, mayhem, fraud, domestic abuse, elderly
abuse, and child abuse, regardless of whether such acts are
punishable by felony or misdemeanor conviction.
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e. For the purposes of this provision, a Key Person is a principal,
officer, or employee assigned to this Contract, or owner
(directly or indirectly, through one or more intermediaries) of
ten percent or more of the voting power or equity interests of
CONTRACTOR.

6. In the event CITY terminates this Contract as provided in this section,
CITY may procure, upon such terms and in the manner as CITY may
deem appropriate, services similar in scope and level of effort to
those so terminated, and CONTRACTOR shall be liable to CITY for
all of its costs and damages, including, but not limited to, any excess
costs for such services.

7. If, after notice of termination of this Contract under the provisions of
this section, it is determined for any reason that CONTRACTOR was
not in default under the provisions of this section, or that the default
was excusable under the terms of this Contract, the rights and
obligations of the parties shall be the same as if the notice of
termination had been issued pursuant to PSC-9(A) Termination for
Convenience.

8. The rights and remedies of CITY provided in this section shall not be
exclusive and are in addition to any other rights and remedies
provided by law or under this Contract.

C. In the event that this Contract is terminated, CONTRACTOR shall
immediately notify all employees and Subcontractors, and shall notify in
writing all other parties contracted with under the terms of this Contract
within five working days of the termination.

PSC-10. Independent Contractor 

CONTRACTOR is an independent contractor and not an agent or employee of CITY. 
CONTRACTOR shall not represent or otherwise hold out itself or any of its directors, 
officers, partners, employees, or agents to be an agent or employee of CITY. 

PSC-11. Contractor’s Personnel 

Unless otherwise approved by CITY, CONTRACTOR shall use its own employees to 
perform the services described in this Contract. CITY has the right to review and approve 
any personnel who are assigned to work under this Contract. CONTRACTOR shall 
remove personnel from performing work under this Contract if requested to do so by CITY. 

CONTRACTOR shall not use Subcontractors to assist in performance of this Contract 
without the prior written approval of CITY. If CITY permits the use of Subcontractors, 
CONTRACTOR shall remain responsible for performing all aspects of this Contract and 
paying all Subcontractors. CITY has the right to approve CONTRACTOR’S 
Subcontractors,   and   CITY   reserves   the   right   to   request   replacement   of   any 
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Subcontractor. CITY does not have any obligation to pay CONTRACTOR’S 
Subcontractors, and nothing herein creates any privity of contract between CITY and any 
Subcontractor. 

PSC-12. Assignment and Delegation 

CONTRACTOR may not, unless it has first obtained the written permission of CITY: 

A. Assign or otherwise alienate any of its rights under this Contract, including
the right to payment; or

B. Delegate, subcontract, or otherwise transfer any of its duties under this
Contract.

PSC-13. Permits 

CONTRACTOR and its directors, officers, partners, agents, employees, and 
Subcontractors, shall obtain and maintain all licenses, permits, certifications and other 
documents necessary for CONTRACTOR'S performance of this Contract. 
CONTRACTOR shall immediately notify CITY of any suspension, termination, lapses, 
non-renewals, or restrictions of licenses, permits, certificates, or other documents that 
relate to CONTRACTOR’S performance of this Contract. 

PSC-14. Claims for Labor and Materials 

CONTRACTOR shall promptly pay when due all amounts owed for labor and materials 
furnished in the performance of this Contract so as to prevent any lien or other claim under 
any provision of law from arising against any CITY property (including reports, documents, 
and other tangible or intangible matter produced by CONTRACTOR hereunder), and shall 
pay all amounts due under the Unemployment Insurance Act or any other applicable law 
with respect to labor used to perform under this Contract. 

PSC-15. Current Los Angeles City Business Tax Registration Certificate Required 

For the duration of this Contract, CONTRACTOR shall maintain valid Business Tax 
Registration Certificate(s) as required by CITY'S Business Tax Ordinance, Section 21.00 
et seq. of the Los Angeles Municipal Code (“LAMC”), and shall not allow the Certificate 
to lapse or be revoked or suspended. 

PSC-16. Retention of Records, Audit and Reports 

CONTRACTOR shall maintain all records, including records of financial transactions, 
pertaining to the performance of this Contract, in their original form or as otherwise 
approved by CITY. These records shall be retained for a period of no less than three 
years from the later of the following: (1) final payment made by CITY, (2) the expiration of 
this Contract or (3) termination of this Contract. The records will be subject to examination 
and audit by authorized CITY personnel or CITY’S representatives at any time. 
CONTRACTOR shall provide any reports requested by CITY regarding 
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performance of this Contract. Any subcontract entered into by CONTRACTOR for work 
to be performed under this Contract must include an identical provision. 

In lieu of retaining the records for the term as prescribed in this provision, CONTRACTOR 
may, upon CITY’S written approval, submit the required information to CITY in an 
electronic format, e.g. USB flash drive, at the expiration or termination of this Contract. 

PSC-17. Bonds 

All bonds required by CITY shall be filed with the Office of the City Administrative Officer, 
Risk Management for its review and acceptance in accordance with Los Angeles 
Administrative Code (“LAAC”) Sections 11.47 et seq., as amended from to time. 

PSC-18. Indemnification 

Except for the active negligence or willful misconduct of CITY, or any of its boards, 
officers, agents, employees, assigns and successors in interest, CONTRACTOR shall 
defend, indemnify and hold harmless CITY and any of its boards, officers, agents, 
employees, assigns, and successors in interest from and against all lawsuits and causes 
of action, claims, losses, demands and expenses, including, but not limited to, attorney's 
fees (both in house and outside counsel) and cost of litigation (including all actual litigation 
costs incurred by CITY, including but not limited to, costs of experts and consultants), 
damages or liability of any nature whatsoever, for death or injury to any person, including 
CONTRACTOR'S employees and agents, or damage or destruction of any property of 
either party hereto or of third parties, arising in any manner by reason of an act, error, or 
omission by CONTRACTOR, Subcontractors, or their boards, officers, agents, 
employees, assigns, and successors in interest. The rights and remedies of CITY 
provided in this section shall not be exclusive and are in addition to any other rights and 
remedies provided by law or under this Contract. This provision will survive expiration or 
termination of this Contract. 

PSC-19. Intellectual Property Indemnification 

CONTRACTOR, at its own expense, shall defend, indemnify, and hold harmless the 
CITY, and any of its boards, officers, agents, employees, assigns, and successors in 
interest from and against all lawsuits and causes of action, claims, losses, demands and 
expenses, including, but not limited to, attorney's fees (both in house and outside counsel) 
and cost of litigation (including all actual litigation costs incurred by CITY, including but 
not limited to, costs of experts and consultants), damages or liability of any nature arising 
out of the infringement, actual or alleged, direct or contributory, of any intellectual property 
rights, including, without limitation, patent, copyright, trademark, trade secret, right of 
publicity, and proprietary information: (1) on or in any design, medium, matter, article, 
process, method, application, equipment, device, instrumentation, software, hardware, or 
firmware used by CONTRACTOR, or its Subcontractors, in performing the work under 
this Contract; or (2) as a result of CITY’S actual or intended use of any Work Product (as 
defined in PSC-21) furnished by CONTRACTOR, or its Subcontractors, under this 
Contract. The rights and remedies of CITY provided in this section shall not be exclusive 
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and are in addition to any other rights and remedies provided by law or under this 
Contract. This provision will survive expiration or termination of this Contract. 

PSC-20. Intellectual Property Warranty 

CONTRACTOR represents and warrants that its performance of all obligations under this 
Contract does not infringe in any way, directly or contributorily, upon any third party’s 
intellectual property rights, including, without limitation, patent, copyright, trademark, 
trade secret, right of publicity and proprietary information. 

PSC-21. Ownership and License 

Unless otherwise provided for herein, all finished and unfinished works, tangible or not, 
created under this Contract including, without limitation, documents, materials, data, 
reports, manuals, specifications, artwork, drawings, sketches, blueprints, studies, 
memoranda, computation sheets, computer programs and databases, schematics, 
photographs, video and audiovisual recordings, sound recordings, marks, logos, graphic 
designs, notes, websites, domain names, inventions, processes, formulas, matters and 
combinations thereof, and all forms of intellectual property originated and prepared by 
CONTRACTOR or its Subcontractors under this Contract (each a “Work Product”; 
collectively “Work Products”) shall be and remain the exclusive property of CITY for its 
use in any manner CITY deems appropriate. CONTRACTOR hereby assigns to CITY all 
goodwill, copyright, trademark, patent, trade secret and all other intellectual property 
rights worldwide in any Work Products originated and prepared under this Contract. 
CONTRACTOR further agrees to execute any documents necessary for CITY toperfect, 
memorialize, or record CITY’S ownership of rights provided herein. 

CONTRACTOR agrees that a monetary remedy for breach of this Contract may be 
inadequate, impracticable, or difficult to prove and that a breach may cause CITY 
irreparable harm. CITY may therefore enforce this requirement by seeking injunctive relief 
and specific performance, without any necessity of showing actual damage or irreparable 
harm. Seeking injunctive relief or specific performance does not preclude CITY from 
seeking or obtaining any other relief to which CITY may be entitled. 

For all Work Products delivered to CITY that are not originated or prepared by 
CONTRACTOR or its Subcontractors under this Contract, CONTRACTOR shall secure 
a grant, at no cost to CITY, for a non-exclusive perpetual license to use such Work 
Products for any CITY purposes. 

CONTRACTOR shall not provide or disclose any Work Product to any third party without 
prior written consent of CITY. 

Any subcontract entered into by CONTRACTOR relating to this Contract shall include this 
provision to contractually bind its Subcontractors performing work under this Contract 
such that CITY’S ownership and license rights of all Work Products are preserved and 
protected as intended herein. 
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PSC-22. Data Protection 

A. CONTRACTOR shall protect, using the most secure means and technology
that is commercially available, CITY-provided data or consumer-provided
data acquired in the course and scope of this Contract, including but not
limited to customer lists and customer credit card or consumer data,
(collectively, the “City Data”). CONTRACTOR shall notify CITY in writing as
soon as reasonably feasible, and in any event within twenty-four hours, of
CONTRACTOR’S discovery or reasonable belief of any unauthorized
access of City Data (a “Data Breach”), or of any incident affecting, or
potentially affecting City Data related to cyber security (a “Security
Incident”), including, but not limited to, denial of service attack, and system
outage, instability or degradation due to computer malware or virus.
CONTRACTOR shall begin remediation immediately. CONTRACTOR shall
provide daily updates, or more frequently if required by CITY, regarding
findings and actions performed by CONTRACTOR until the Data Breach or
Security Incident has been effectively resolved to CITY’S satisfaction.
CONTRACTOR shall conduct an investigation of the Data Breach or
Security Incident and shall share the report of the investigation with CITY.
At CITY’S sole discretion, CITY and its authorized agents shall have the
right to lead or participate in the investigation. CONTRACTOR shall
cooperate fully with CITY, its agents and law enforcement.

B. If CITY is subject to liability for any Data Breach or Security Incident, then
CONTRACTOR shall fully indemnify and hold harmless CITY and defend
against any resulting actions.

PSC-23. Insurance 

During the term of this Contract and without limiting CONTRACTOR'S obligation to 
indemnify, hold harmless and defend CITY, CONTRACTOR shall provide and maintain 
at its own expense a program of insurance having the coverages and limits not less than 
the required amounts and types as determined by the Office of the City Administrative 
Officer of Los Angeles, Risk Management (template Form General 146 in Exhibit 1 
hereto). The insurance must: (1) conform to CITY’S requirements; (2) comply with the 
Insurance Contractual Requirements (Form General 133 in Exhibit 1 hereto); and (3) 
otherwise be in a form acceptable to the Office of the City Administrative Officer, Risk 
Management. CONTRACTOR shall comply with all Insurance Contractual Requirements 
shown on Exhibit 1 hereto. Exhibit 1 is hereby incorporated by reference and made a part 
of this Contract. 

PSC-24. Best Terms 

Throughout the term of this Contract, CONTRACTOR, shall offer CITY the best terms, 
prices, and discounts that are offered to any of CONTRACTOR’S customers for similar 
goods and services provided under this Contract. 
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PSC-25. Warranty and Responsibility of Contractor 

CONTRACTOR warrants that the work performed hereunder shall be completed in a 
manner consistent with professional standards practiced among those firms within 
CONTRACTOR’S profession, doing the same or similar work under the same or similar 
circumstances. 

PSC-26. Mandatory Provisions Pertaining to Non-Discrimination in Employment 

Unless otherwise exempt, this Contract is subject to the applicable non-discrimination, 
equal benefits, equal employment practices, and affirmative action program provisions in 
LAAC Section 10.8 et seq., as amended from time to time. 

A. CONTRACTOR shall comply with the applicable non-discrimination and
affirmative action provisions of the laws of the United States of America, the
State of California, and CITY. In performing this Contract, CONTRACTOR
shall not discriminate in any of its hiring or employment practices against
any employee or applicant for employment because of such person’s race,
color, religion, national origin, ancestry, sex, sexual orientation, gender,
gender identity, age, disability, domestic partner status, marital status or
medical condition.

B. The requirements of Section 10.8.2.1 of the LAAC, the Equal Benefits
Ordinance, and the provisions of Section 10.8.2.1(f) are incorporated and
made a part of this Contract by reference.

C. The provisions of Section 10.8.3 of the LAAC are incorporated and made a
part of this Contract by reference and will be known as the “Equal
Employment Practices” provisions of this Contract.

D. The provisions of Section 10.8.4 of the LAAC are incorporated and made a
part of this Contract by reference and will be known as the “Affirmative
Action Program” provisions of this Contract.

Any subcontract entered into by CONTRACTOR for work to be performed under this 
Contract must include an identical provision. 

PSC-27.    Child Support Assignment Orders 

CONTRACTOR shall comply with the Child Support Assignment Orders Ordinance, 
Section 10.10 of the LAAC, as amended from time to time. Pursuant to Section 10.10(b) 
of the LAAC, CONTRACTOR shall fully comply with all applicable State and Federal 
employment reporting requirements. Failure of CONTRACTOR to comply with all 
applicable reporting requirements or to implement lawfully served Wage and Earnings 
Assignment or Notices of Assignment, or the failure of any principal owner(s) of 
CONTRACTOR to comply with any Wage and Earnings Assignment or Notices of 
Assignment applicable to them personally, shall constitute a default by the 
CONTRACTOR under this Contract. Failure of CONTRACTOR or principal owner to cure 
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the default within 90 days of the notice of default will subject this Contract to termination 
for breach. Any subcontract entered into by CONTRACTOR for work to be performed 
under this Contract must include an identical provision. 

PSC-28. Living Wage Ordinance 

CONTRACTOR shall comply with the Living Wage Ordinance, LAAC Section 10.37 et 
seq., as amended from time to time. CONTRACTOR further agrees that it shall comply 
with federal law proscribing retaliation for union organizing. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-29. Service Contractor Worker Retention Ordinance 

CONTRACTOR shall comply with the Service Contractor Worker Retention Ordinance, 
LAAC Section 10.36 et seq., as amended from time to time. Any subcontract entered into 
by CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-30. Access and Accommodations 

CONTRACTOR represents and certifies that: 

A. CONTRACTOR shall comply with the Americans with Disabilities Act, as
amended, 42 U.S.C. Section 12101 et seq., the Rehabilitation Act of 1973,
as amended, 29 U.S.C. Section 701 et seq., the Fair Housing Act, and its
implementing regulations and any subsequent amendments, and California
Government Code Section 11135;

B. CONTRACTOR shall not discriminate on the basis of disability or on the
basis of a person’s relationship to, or association with, a person who has a
disability;

C. CONTRACTOR shall provide reasonable accommodation upon request to
ensure equal access to CITY-funded programs, services and activities;

D. Construction will be performed in accordance with the Uniform Federal
Accessibility Standards (UFAS), 24 C.F.R. Part 40; and

E. The buildings and facilities used to provide services under this Contract are
in compliance with the federal and state standards for accessibility as set
forth in the 2010 ADA Standards, California Title 24, Chapter 11, or other
applicable federal and state law.

CONTRACTOR understands that CITY is relying upon these certifications and 
representations as a condition to funding this Contract. Any subcontract entered into by 
CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 
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PSC-31. Contractor Responsibility Ordinance 

CONTRACTOR shall comply with the Contractor Responsibility Ordinance, LAAC 
Section 10.40 et seq., as amended from time to time. 

PSC-32. Business Inclusion Program 

Unless otherwise exempted prior to bid submission, CONTRACTOR shall comply with all 
aspects of the Business Inclusion Program as described in the Request for 
Proposal/Qualification process, throughout the duration of this Contract. CONTRACTOR 
shall utilize the Business Assistance Virtual Network (“BAVN”) at https://www.labavn.org/, 
to perform and document outreach to Minority, Women, and Other Business Enterprises. 
CONTRACTOR shall perform subcontractor outreach activities through BAVN. 
CONTRACTOR shall not change any of its designated Subcontractors or pledged specific 
items of work to be performed by these Subcontractors, nor shall CONTRACTOR reduce 
their level of effort, without prior written approval of CITY. 

PSC-33. Slavery Disclosure Ordinance 

CONTRACTOR shall comply with the Slavery Disclosure Ordinance, LAAC Section 10.41 
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision. 

PSC-34. First Source Hiring Ordinance 

CONTRACTOR shall comply with the First Source Hiring Ordinance, LAAC Section 10.44 
et seq., as amended from time to time. Any subcontract entered into by CONTRACTOR 
for work to be performed under this Contract must include an identical provision. 

PSC-35. Local Business Preference Ordinance 

CONTRACTOR shall comply with the Local Business Preference Ordinance, LAAC 
Section 10.47 et seq., as amended from time to time. Any subcontract entered into by 
CONTRACTOR for work to be performed under this Contract must include an identical 
provision. 

PSC-36. Iran Contracting Act 

In accordance with California Public Contract Code Sections 2200-2208, all contractors 
entering into, or renewing contracts with CITY for goods and services estimated at 
$1,000,000 or more are required to complete, sign, and submit the "Iran Contracting Act 
of 2010 Compliance Affidavit." 

PSC-37. Restrictions on Campaign Contributions and Fundraising in City Elections 

Unless otherwise exempt, if this Contract is valued at $100,000 or more and requires 
approval by an elected CITY office, CONTRACTOR, CONTRACTOR’S principals, and 
CONTRACTOR’S Subcontractors expected to receive at least $100,000 for performance 
under the Contract, and the principals of those Subcontractors (the “Restricted Persons”) 

https://www.labavn.org/
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shall comply with Charter Section 470(c)(12) and LAMC Section 49.7.35. Failure to 
comply entitles CITY to terminate this Contract and to pursue all available legal remedies. 
Charter Section 470(c)(12) and LAMC Section 49.7.35 limit the ability of the Restricted 
Persons to make campaign contributions to and engage in fundraising for certain elected 
CITY officials or candidates for elected CITY office for twelve months after this Contract 
is signed. Additionally, a CONTRACTOR subject to Charter Section 470(c)(12) is required 
to comply with disclosure requirements by submitting a completed and signed Ethics 
Commission Form 55 and to amend the information in that form as specified by law. Any 
CONTRACTOR subject to Charter Section 470(c)(12) shall include the following notice in 
any contract with any Subcontractor expected to receive at least $100,000 for 
performance under this Contract: 

“Notice Regarding Restrictions on Campaign Contributions and Fundraising 
in City Elections 

You are a subcontractor on City of Los Angeles Contract # 
. Pursuant to the City of Los Angeles Charter Section 

470(c)(12) and related ordinances, you and your principals are prohibited from 
making campaign contributions to and fundraising for certain elected City of 
Los Angeles (“CITY”) officials and candidates for elected CITY office for twelve 
months after the CITY contract is signed. You are required to provide the 
names and contact information of your principals to the CONTRACTOR and 
to amend that information within ten business days if it changes during the 
twelve month time period. Failure to comply may result in termination of this 
Contract and any other available legal remedies. Information about the 
restrictions may be found online at ethics.lacity.org or by calling the Los 
Angeles City Ethics Commission at (213) 978-1960.” 

PSC-38.   Contractors’ Use of Criminal History for Consideration of 
Employment Applications 

CONTRACTOR shall comply with the City Contractors’ Use of Criminal History for 
Consideration of Employment Applications Ordinance, LAAC Section 10.48 et seq., as 
amended from time to time. Any subcontract entered into by CONTRACTOR for work to 
be performed under this Contract must include an identical provision. 

PSC-39. Limitation of City’s Obligation to Make Payment to Contractor 

Notwithstanding any other provision of this Contract, including any exhibits or attachments 
incorporated therein, and in order for CITY to comply with its governing legal requirements, 
CITY shall have no obligation to make any payments to CONTRACTOR unless CITY 
shall have first made an appropriation of funds equal to or in excess of its obligation to 
make any payments as provided in this Contract. CONTRACTOR agrees that any 
services provided by CONTRACTOR, purchases made by CONTRACTOR or expenses 
incurred by CONTRACTOR in excess of the appropriation(s) shall be free and without 
charge to CITY and CITY shall have no obligation to pay for the services, purchases or 
expenses. CONTRACTOR shall have no obligation to provide any services, 
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provide any equipment or incur any expenses in excess of the appropriated amount(s) 
until CITY appropriates additional funds for this Contract. 

PSC-40. Compliance with Identity Theft Laws and Payment Card Data Security 
Standards 

CONTRACTOR shall comply with all identity theft laws including without limitation, laws 
related to: (1) payment devices; (2) credit and debit card fraud; and (3) the Fair and 
Accurate Credit Transactions Act (“FACTA”), including its requirement relating to the 
content of transaction receipts provided to Customers. CONTRACTOR also shall comply 
with all requirements related to maintaining compliance with Payment Card Industry Data 
Security Standards (“PCI DSS”). During the performance of any service to install, program 
or update payment devices equipped to conduct credit or debit card transactions, including 
PCI DSS services, CONTRACTOR shall verify proper truncation of receipts in compliance 
with FACTA. 

PSC-41. Compliance with California Public Resources Code Section 5164 

California Public Resources Code Section 5164 prohibits a public agency from hiring a 
person for employment or as a volunteer to perform services at any park, playground, or 
community center used for recreational purposes in a position that has supervisory or 
disciplinary authority over any minor, if the person has been convicted of certain crimes 
as referenced in the Penal Code, and articulated in California Public Resources Code 
Section 5164(a)(2). 

If applicable, CONTRACTOR shall comply with California Public Resources Code Section 
5164, and shall additionally adhere to all rules and regulations that have been adopted or 
that may be adopted by CITY. CONTRACTOR is required to have all employees, 
volunteers and Subcontractors (including all employees and volunteers of any 
Subcontractor) of CONTRACTOR working on premises to pass a fingerprint and 
background check through the California Department of Justice at CONTRACTOR’S sole 
expense, indicating that such individuals have never been convicted of certain crimes as 
referenced in the Penal Code and articulated in California Public Resources Code Section 
5164(a)(2), if the individual will have supervisory or disciplinary authority over any minor. 

PSC-42. Possessory Interests Tax 

Rights granted to CONTRACTOR by CITY may create a possessory interest. 
CONTRACTOR agrees that any possessory interest created may be subject to California 
Revenue and Taxation Code Section 107.6 and a property tax may be levied on that 
possessory interest. If applicable, CONTRACTOR shall pay the property tax. 
CONTRACTOR acknowledges that the notice required under California Revenue and 
Taxation Code Section 107.6 has been provided. 
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PSC-43. Confidentiality 

All documents, information and materials provided to CONTRACTOR by CITY or 
developed by CONTRACTOR pursuant to this Contract (collectively “Confidential 
Information”) are confidential. CONTRACTOR shall not provide or disclose any 
Confidential Information or their contents or any information therein, either orally or in 
writing, to any person or entity, except as authorized by CITY or as required by law. 
CONTRACTOR shall immediately notify CITY of any attempt by a third party to obtain 
access to any Confidential Information. This provision will survive expiration or termination 
of this Contract. 

PSC-44. COVID-19 

Employees of Contractor and/or persons working on its behalf, including, but not limited 
to, subcontractors (collectively, “Contractor Personnel”), while performing services under 
this Agreement and prior to interacting in person with City employees, contractors, 
volunteers, or members of the public (collectively, “In-Person Services”) must be fully 
vaccinated against the novel coronavirus 2019 (“COVID-19”). “Fully vaccinated” means 
that 14 or more days have passed since Contractor Personnel have received the final dose 
of a two-dose COVID-19 vaccine series (Moderna or Pfizer-BioNTech) or a single dose of 
a one-dose COVID-19 vaccine (Johnson & Johnson/Janssen) and all booster doses 
recommended by the Centers for Disease Control and Prevention. Prior to assigning 
Contractor Personnel to perform In-Person Services, Contractor shall obtain proof that 
such Contractor Personnel have been fully vaccinated. Contractor shall retain such proof 
for the document retention period set forth in this Agreement. Contractor shall grant 
medical or religious exemptions (“Exemptions”) to Contractor Personnel as required by 
law. If Contractor wishes to assign Contractor Personnel with Exemptions to perform In- 
Person Services, Contractor shall require such Contractor Personnel to undergo weekly 
COVID-19 testing, with the full cost of testing to be borne by Contractor. If Contractor 
Personnel test positive, they shall not be assigned to perform In-Person Services or, to the 
extent they have already been performing In-Person Services, shall be immediately 
removed from those assignments. Furthermore, Contractor shall immediately notify City if 
Contractor Personnel performing In-Person Services (1) have tested positive for or have 
been diagnosed with COVID-19, (2) have been informed by a medical professional that 
they are likely to have COVID-19, or (3) meet the criteria for isolation under applicable 
government orders. 

PSC-45. Contractor Data Reporting 

If Contractor is a for-profit, privately owned business, Contractor shall, within 30 days of the 

effective date of the Contract and on an annual basis thereafter (i.e., within 30 days of the annual 

anniversary of the effective date of the Contract), report the following information to City via the 

Regional Alliance Marketplace for Procurement (“RAMP”) or via another method specified by 

City: Contractor’s and any Subcontractor’s annual revenue, number of employees, location, 

industry, race/ethnicity and gender of majority owner (“Contractor/Subcontractor 

Information”).  Contractor shall further request, on an annual basis, that any Subcontractor input 

or update its business profile, including the Contractor/Subcontractor Information, on RAMP or 

via another method prescribed by City.
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EXHIBIT 1 

INSURANCE CONTRACTUAL REQUIREMENTS 

CONTACT For additional information about compliance with City Insurance and Bond 
requirements, contact the Office of the City Administrative Officer, Risk Management at (213) 978- 
RISK (7475) or go online at www.lacity.org/cao/risk. The City approved Bond Assistance Program 
is available for those contractors who are unable to obtain the City-required performance bonds. A 
City approved insurance program may be available as a low cost alternative for contractors who are 
unable to obtain City-required insurance. 

CONTRACTUAL REQUIREMENTS 

CONTRACTOR AGREES THAT: 

1. Additional Insured/Loss Payee. The CITY must be included as an Additional Insured in
applicable liability policies to cover the CITY’S liability arising out of the acts or omissions of the
named insured. The CITY is to be named as an Additional Named Insured and a Loss Payee As
Its Interests May Appear in property insurance in which the CITY has an interest, e.g., as a lien
holder.

2. Notice of Cancellation. All required insurance will be maintained in full force for the duration of
its business with the CITY. By ordinance, all required insurance must provide at least thirty
(30) days' prior written notice (ten (10) days for non-payment of premium) directly to the CITY if
your insurance company elects to cancel or materially reduce coverage or limits prior to the policy
expiration date, for any reason except impairment of an aggregate limit due to prior claims.

3. Primary Coverage. CONTRACTOR will provide coverage that is primary with respect to any
insurance or self-insurance of the CITY. The CITY’S program shall be excess of this insurance and
non-contributing.

4. Modification of Coverage. The CITY reserves the right at any time during the term of this
Contract to change the amounts and types of insurance required hereunder by giving
CONTRACTOR ninety (90) days’ advance written notice of such change. If such change should
result in substantial additional cost to CONTRACTOR, the CITY agrees to negotiate additional
compensation proportional to the increased benefit to the CITY.

5. Failure to Procure Insurance. All required insurance must be submitted and approved by the

Office of the City Administrative Officer, Risk Management prior to the inception of any operations
by CONTRACTOR.

CONTRACTOR'S failure to procure or maintain required insurance or a self-insurance program 
during the entire term of this Contract shall constitute a material breach of this Contract under which 
the CITY may immediately suspend or terminate this Contract or, at its discretion, procure or renew 
such insurance to protect the CITY'S interests and pay any and all premiums in connection therewith 
and recover all monies so paid from CONTRACTOR. 

6. Workers’ Compensation. By signing this Contract, CONTRACTOR hereby certifies that it is

aware of the provisions of Section 3700 et seq., of the California Labor Code which require every
employer to be insured against liability for Workers' Compensation or to undertake

STANDARD PROVISIONS 
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self-insurance in accordance with the provisions of that Code, and that it will comply with such 
provisions at all time during the performance of the work pursuant to this Contract. 

7. California Licensee. All insurance must be provided by an insurer admitted to do business in
California or written through a California-licensed surplus lines broker or through an insurer otherwise
acceptable to the CITY. Non-admitted coverage must contain a Service of Suit clause in which the
underwriters agree to submit as necessary to the jurisdiction of a California court in the event of a
coverage dispute. Service of process for this purpose must be allowed upon an agent in California
designated by the insurer or upon the California Insurance Commissioner.

8. Aggregate Limits/Impairment. If any of the required insurance coverages contain annual
aggregate limits, CONTRACTOR must give the CITY written notice of any pending claim or lawsuit
which will materially diminish the aggregate within thirty (30) days of knowledge of same. You must
take appropriate steps to restore the impaired aggregates or provide replacement insurance protection
within thirty (30) days of knowledge of same. The CITY has the option to specify the minimum
acceptable aggregate limit for each line of coverage required. No substantial reductions in scope of
coverage which may affect the CITY’S protection are allowed without the CITY’S prior written consent.

9. Commencement of Work. For purposes of insurance coverage only, this Contract will be deemed
to have been executed immediately upon any party hereto taking any steps that can be considered to
be in furtherance of or towards performance of this Contract. The requirements in this Section
supersede all other sections and provisions of this Contract, including, but not limited to, PSC-3, to the
extent that any other section or provision conflicts with or impairs the provisions of this Section.
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Required Insurance and Minimum Limits

Name: Date:

Agreement/Reference:  
Evidence of coverages checked below, with the specified minimum limits, must be submitted and approved prior to 
occupancy/start of operations.  Amounts shown are Combined Single Limits ("CSLs").  For Automobile Liability, split 
limits may be substituted for a CSL if the total per occurrence equals or exceeds the CSL amount.  

   Limits             

Workers' Compensation - Workers' Compensation (WC) and Employer's Liability (EL) 
WC    Statutory 

   EL  
Waiver of Subrogation in favor of City Longshore & Harbor Workers 

Jones Act  

General Liability

Products/Completed Operations        Sexual Misconduct    
Fire Legal Liability   

  Automobile Liability (for any and all vehicles used for this contract, other than commuting to/from work)    

Professional Liability (Errors and Omissions)          

           Discovery Period  

Property Insurance (to cover replacement cost of building - as determined by insurance company)    

All Risk Coverage Boiler and Machinery 
Flood               Builder's Risk  
Earthquake        

Pollution Liability            

Surety Bonds - Performance and Payment (Labor and Materials) Bonds    100% of the contract price 

Crime Insurance    

Other:   
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CITY OF LOS ANGELES 
 

NONDISCRIMINATION  EQUAL EMPLOYMENT PRACTICES 
CONSTRUCTION & NON-CONSTRUCTION CONTRACTOR 

 
Los Angeles Administrative Code (LAAC), Division 10, Chapter 1, Article 1, Section 10.8 stipulates that the City of Los Angeles, in letting and 
awarding contracts for the provision to it or on its behalf of goods or services of any kind or nature, intends to deal only with those contractors 
that comply with the non-discrimination and Affirmative Action provisions of the laws of the United States of America, the State of California 
and the City of Los Angeles.  The City and each of its awarding authorities shall therefore require that any person, firm, corporation, partnership 
or combination thereof, that contracts with the City for services, materials or supplies, shall not discriminate in any of its hiring or employment 
practices, shall comply with all provisions pertaining to nondiscrimination in hiring and employment, and shall require Affirmative Action 
Programs in contracts in accordance with the provisions of the LAAC.  The awarding authority and/or Office of Contract Compliance of the 
Department of Public Works shall monitor and inspect the activities of each such contractor to determine that they are in compliance with the 
provisions of this chapter. 
 

I. Los Angeles Administrative Code Section 10.8.2 All Contracts: Non-discrimination Clause 
 
Notwithstanding any other provision of any ordinance of the City of Los Angeles to the contrary, every contract which is let, awarded or entered 
into with or on behalf of the City of Los Angeles, shall contain by insertion therein a provision obligating the contractor in the performance of 
such contract not to discriminate in his or her employment practices against any employee or applicant for employment because of the applicant’s 
race, religion, national origin, ancestry, sex, sexual orientation, age, disability, marital status, domestic partner status, or medical condition. All 
contractors who enter into such contracts with the City shall include a like provision in all subcontracts awarded for work to be performed under 
the contract with the City.  Failure of the contractor to comply with this requirement or to obtain the compliance of its subcontractors with such 
obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not limited to termination of the 
contractor’s contract with the City.  
 

II. Los Angeles Administrative Code Section 10.8.3. Equal Employment Practices Provisions 

Every non-construction contract with or on behalf of the City of Los Angeles for which the consideration is $1,000 or more, and every 
construction contract for which the consideration is $1,000 or more, shall contain the following provisions, which shall be designated as the 
EQUAL EMPLOYMENT PRACTICES provision of such contract: 

     A.     During the performance of this contract, the contractor agrees and represents that it will provide equal employment practices and the 
contractor and each subcontractor hereunder will ensure that in his or her employment practices persons are employed and employees are treated 
equally and without regard to or because of race, religion, ancestry, national origin, sex, sexual orientation, age, disability, marital status or 
medical condition. 

     1.     This provision applies to work or service performed or materials manufactured or assembled in the United States. 

     2.     Nothing in this section shall require or prohibit the establishment of new classifications of employees in any given craft, work or service 
category. 

     3.     The contractor agrees to post a copy of Paragraph A hereof in conspicuous places at its place of business available to employees and 
applicants for employment. 

     B.     The contractor will, in all solicitations or advertisements for employees placed by or on behalf of the contractor, state that all qualified 
applicants will receive consideration for employment without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age,  
disability, marital status or medical condition. 

     C.     As part of the City’s supplier registration process, and/or at the request of the awarding authority, or the Board of Public Works, Office 
of Contract Compliance, the contractor shall certify in the specified format that he or she has not discriminated in the performance of City 
contracts against any employee or applicant for employment on the basis or because of race, religion, national origin, ancestry, sex, sexual 
orientation, age, disability, marital status or medical condition. 

     D.     The contractor shall permit access to and may be required to provide certified copies of all of his or her records pertaining to 
employment and to employment practices by the awarding authority or the Office of Contract Compliance for the purpose of investigation to 
ascertain compliance with the Equal Employment Practices provisions of  City contracts.  On their or either of their request the contractor shall 
provide evidence that he or she has or will comply therewith. 

     E.     The failure of any contractor to comply with the Equal Employment Practices provisions of this contract may be deemed to be a material 
breach of City contracts. Such failure shall only be established upon a finding to that effect by the awarding authority, on the basis of its own 
investigation or that of the Board of Public Works, Office of Contract Compliance. No such finding shall be made or penalties assessed except 
upon a full and fair hearing after notice and an opportunity to be heard has been given to the contractor. 
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     F.     Upon a finding duly made that the contractor has failed to comply with the Equal Employment Practices provisions of a City  contract, 
the contract may be forthwith canceled, terminated or suspended, in whole or in part, by the awarding authority, and all monies due or to become 
due hereunder may be forwarded to and retained by the City of Los Angeles. In addition thereto, such failure to comply may be the basis for a 
determination by the awarding authority or the Board of Public Works that the said contractor is an irresponsible bidder or proposer pursuant to 
the provisions of Section 371 of the Charter of the City of Los Angeles.  In the event of such a determination, such contractor shall be disqualified 
from being awarded a contract with the City of Los Angeles for a period of two years, or until the contractor shall establish and carry out a 
program in conformance with the provisions hereof. 

     G.     Notwithstanding any other provision of this contract, the City of Los Angeles shall have any and all other remedies at law or in equity 
for any breach hereof. 

     H.     The Board of Public Works shall promulgate rules and regulations through the Office of Contract Compliance, and provide necessary 
forms and required language to the awarding authorities to be included in City Request for Bids or Request for Proposal packages or in supplier 
registration requirements for the implementation of the Equal Employment Practices provisions of this contract, and such rules and regulations 
and forms shall, so far as practicable, be similar to those adopted in applicable Federal Executive orders. No other rules, regulations or forms may 
be used by an awarding authority of the City to accomplish the contract compliance program. 

     I.     Nothing contained in this contract shall be construed in any manner so as to require or permit any act which is prohibited by law. 

     J.     At the time a supplier registers to do business with the City, or when an individual bid or proposal is submitted, the contractor shall agree 
to adhere to the Equal Employment Practices specified herein during the performance or conduct of City Contracts. 

     K.     Equal Employment Practices shall, without limitation as to the subject or nature of employment activity, be concerned with such 
employment practices as: 

     1.     Hiring practices; 

     2.     Apprenticeships where such approved programs arefunctioning, and other on-the-job training for non-apprenticeable occupations; 

     3.     Training and promotional opportunities; and 

     4.     Reasonable accommodations for persons with disabilities. 

L. All contractors subject to the provisions of this section shall include a like provision in all subcontracts awarded for work to be performed under 
the contract with the City and shall impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor.  Failure of the contractor to comply with this requirement or to obtain the compliance of its 
subcontractors with all such obligations shall subject the contractor to the imposition of any and all sanctions allowed by law, including but not 
limited to termination of the contractor’s contract with the City. 

Equal Employment Practices Provisions Certification – The Contractor by its signature 
affixed hereto declares under penalty of perjury that: 

1. The Contractor has read the Nondiscrimination Clause in Section I above and certifies that it will adhere to the practices in the performance 
of all contracts. 
2. The Contractor has read the Equal Employment Practices Provisions as contained in Section II above and certifies that it will adhere to the 
practices in the performance of any construction contract or non-construction contract of $1,000 or more.  

 

               

 COMPANY NAME      AUTHORIZED SIGNATURE 

 

               

 ADDRESS       NAME AND TITLE (TYPE OR PRINT) 

 

               

CITY, COUNTY, STATE, ZIP     TELEPHONE/E-MAIL 
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City of Los Angeles 
Department of Public Works 

Bureau of Contract Administration 
Office of Contract Compliance 

1149 S. Broadway, Suite 300, Los Angeles, CA 90015 
Phone: (213) 847-2625      E-mail: bca.eeoe@lacity.org

AFFIRMATIVE ACTION PLAN

The following contracts are subject to the City of Los Angeles Affirmative Action Program as required by 
the Los Angeles Administrative Code (LAAC) Section 10.8.4 et seq.: 

Every non-construction contract of $100,000 or more; 
Every construction contract of $5,000 or more. 

Purpose - An affirmative action program is a management tool designed to ensure equal employment 
opportunity. A central premise underlying affirmative action is that, absent discrimination, over time a 
contractor's workforce, generally, will reflect the gender, racial and ethnic profile of the available labor 
pools. Therefore, as part of its affirmative action program, a contractor monitors and examines its 
employment decisions and compensation systems to ensure equal employment practices, and takes steps to 
correct underutilization of women and minorities. 

Contractors are subject to all provisions contained in LAAC Section 10.8.4 et seq. which can be 
found at http://bca.lacity.org. The excerpts below are provided to serve as a starting point for 
satisfying these requirements:  

LAAC Section 10.8.4 (B) The Contractor will, in all solicitations or advertisements for employees placed by 
or on behalf of the contractor, state that all qualified applicants will receive consideration for employment 
without regard to their race, religion, ancestry, national origin, sex, sexual orientation, age, disability, 
marital status or medical condition. 

LAAC Section 10.8.4(K) The plan shall be subject to approval by the Office of Contract Compliance prior 
to award of the contract. 

LAAC Section 10.8.4(M) The Affirmative Action Plan required to be submitted shall, without limitation as 
to the subject or nature of employment activity, be concerned with such employment practices as: 

1. Apprenticeship where approved programs are functioning, and other on-the-job training for 
non-apprenticeable occupations; 

2. Classroom preparation for the job when not apprenticeable; 
3. Pre-apprenticeship education and preparation; 
4. Upgrading training and opportunities; 
5. Encouraging the use of contractors, subcontractors, and suppliers of all racial and ethnic 

groups, provided, however that any contract subject to this ordinance shall require the 
contractor, subcontractor or supplier to provide not less than the prevailing wage;   

6. The entry of qualified women, minority and all other journeymen into the industry; and 
7. The provision of needed supplies or job conditions to permit persons with disabilities to be 

employed, and minimize the impact of any disability. 

LAAC Section 10.8.4(Q) All contractors subject to the provisions of the section shall include a like 
provision in all subcontracts awarded for work to be performed under the contract with the City and shall 
impose the same obligations, including but not limited to filing and reporting obligations, on the 
subcontractors as are applicable to the contractor. 



CONTRACTOR DECLARATION 

In pursuit of accomplishing the intent of the City’s Affirmative Action Program, the contractor certifies and 
agrees to immediately implement good faith efforts, measures to recruit and employ minority, women, and 
other potential staff in a nondiscriminatory manner including, but not limited to, the following actions.  The 
contractor shall: 

(a) Recruit and make efforts to obtain such employees. 
(b) Continually evaluate personnel practices to assure that hiring, upgrading, promotions, transfers, 

demotions and layoffs are made in a nondiscriminatory manner so as to achieve and maintain a 
diverse work force. 

(c) Utilize training programs and assist minority, women and other employees in locating, 
qualifying for and engaging in such training programs to enhance their skills and advancement. 

(d)     Maintain such records as are necessary to determine compliance with equal employment and 
affirmative action obligations, and making such records available to City, State and Federal 
authorities upon request. 

(e) Said policies shall be provided to all employees, subcontractors, vendors, unions and all others 
with whom the contractor may become involved in fulfilling any of its contracts.   

Requirements For Construction Contractors ONLY 

Construction contractors are additionally subject to all provisions contained in LAAC Section 10.13 et. seq. 
which can be found at http://bca.lacity.org. As part of these provisions, construction contractors are 
required to:   

1.     Submit an Anticipated Employment Utilization Report (AEUR) with each new bid for purposes of         
effectuating this Affirmative Action Plan for the specific project.  The AEUR can be found in the bid 
documents or at http://bca.lacity.org.

2. Establish a person at the management level of the contracting entity to be the Equal Employment 
Opportunity (EEO) Officer. Such individual must have the authority to disseminate and enforce the 
company’s Equal Employment and Affirmative Action Policies. 

                NAME OF EEO OFFICER            TITLE 

                 E-MAIL      PHONE NUMBER 

By its execution hereof, the contractor accepts and submits the foregoing as its Affirmative Action 
Plan.  I certify under penalty of perjury under the laws of the State of California that I have read and 
understood the foregoing requirements of LAAC Section 10.8 et seq. and agree to comply with them 
while under contract as set forth therein. 

Executed this   day of    , in the year 20 , at    , .      
              (CITY)    (STATE) 

              
COMPANY NAME      TELEPHONE/E-MAIL 

                
AUTHORIZED SIGNATURE      ADDRESS 

              
NAME AND TITLE (TYPE OR PRINT)    CITY, COUNTY, STATE, ZIP 
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C. Americans with Disabilities Act Policy, 42 
U.S.C. Section 12101 

 
  





D. Child Support Ordinance, Los Angeles 
Administrative Code Section 10.10 

  





E. Contractor Responsibility Questionnaire 
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CITY OF LOS ANGELES 
RESPONSIBILITY QUESTIONNAIRE 

RESPONSES TO THE QUESTIONS CONTAINED IN THIS QUESTIONNAIRE MUST BE SUBMITTED ON THIS FORM. 
In responding to the Questionnaire, neither the City form, nor any of the questions contained therein, 
may be retyped, recreated, modified, altered, or changed in any way, in whole or in part. Bidders or 
Proposers that submit responses on a form that has been retyped, recreated, modified, altered, or 
changed in any way shall be deemed non-responsive. 

The signatory of this Questionnaire guarantees the truth and accuracy of all statements and answers to the 
questions herein.  Failure to complete and return this questionnaire, any false statements, or failure to answer 
(a) question(s) when required, may render the bid/proposal non-responsive.  All responses must be typewritten 
or printed in ink.  Where an explanation is required or where additional space is needed to explain an answer, 
use the Responsibility Questionnaire Attachments.  Submit the completed form and all attachments to the 
awarding authority.  Retain a copy of this completed form for future reference. Contractors must submit 
updated information to the awarding authority if changes have occurred that would render any of the responses 
inaccurate in any way.  Updates must be submitted to the awarding authority within 30 days of the change(s). 
 
A. CONTACT INFORMATION 

CITY DEPARTMENT INFORMATION 

City Department/Division Awarding Contract                                                           City Contact Person                       Phone 

City Bid or Contract Number (if applicable) and Project Title  

BIDDER/CONTRACTOR INFORMATION 

Bidder/Proposer Business Name 

Street Address                                                                                             City                                          State               Zip  

Contact Person, Title                                                                                                               Phone                                  Fax 

TYPE OF SUBMISSION:  

The Questionnaire being submitted is:  

 An initial submission of a completed Questionnaire. 
 An update of a prior Questionnaire dated ______/______/______. 
 No change. I certify under penalty of perjury under the laws of the State of California that there has been no 

     change to any of the responses since the last Responsibility Questionnaire dated   ______/______/______ 
     was submitted by the firm.   Attach a copy of that Questionnaire and sign below.    

      Print Name, Title                                      Signature                                                   Date 

TOTAL NUMBER OF PAGES SUBMITTED, INCLUDING ALL ATTACHMENTS: ___________ 
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B.  BUSINESS ORGANIZATION/STRUCTURE 

venture, consortium, association, or any combination thereof.   

 Corporation: Date incorporated: _____/_____/_____   State of incorporation: ____________ 

  President:

  Vice President: 

  Secretary: 

  Treasurer: 

 Check the box only if your firm is a publicly traded corporation. 

Publicly traded corporations need not list the owners 

 Limited Liability Company: Date of formation: _____/_____/_____   State of formation: ____________ 
 List members who own 5% or more of the company.  Use Attachment A if more space is needed.  

 Partnership: Date formed: _____/_____/_____   State of formation: ____________ 
 List all partners in your firm. Use Attachment A if more space is needed. 

 Sole Proprietorship:   Date started: _____/_____/_____                 
 List any firm(s) that you have been associated with as an owner, partner, or officer for the last five years. 

Use Attachment A if more space is needed. Do not include ownership of stock in a publicly traded 
company in your response to this question. 

 Joint Venture:   Date formed: _____/_____/_____   
 List: (1) each firm that is a member of the joint venture and (2) the percentage of ownership the firm will 

have in the joint venture. Use Attachment A if more space is needed.  Each member of the Joint 

considered as responsive to the invitation.   
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C.  OWNERSHIP AND NAME CHANGES 

1. Is your firm a subsidiary, parent, holding company, or affiliate of another firm?  

 Yes  No    
 
If Yes, explain on Attachment A the relationship between your firm and the associated firms.  Include 
information about an affiliated firm only if one firm owns 50% or more of another firm, or if an owner, 
partner or officer of your firm holds a similar position in another firm. 

rs operated a similar business in the past five years?  

 Yes  No  
 
If Yes, list on Attachment A the names and addresses of all such businesses, and the person who 
operated the business.  Include information about a similar business only if an owner, partner or officer of 
your firm holds a similar position in another firm. 

 
3. Has the firm changed names in the past five years?  

 Yes  No  
 
If Yes, list on Attachment A all prior names, addresses, and the dates they were used.  Explain the reason 
for each name change in the last five years. 

 

 Yes  No  

 If Yes, list on Attachment A the name of the corporation or partnership that actually holds the license. 

Bidders/Contractors must continue on to Section D and answer all remaining questions 
contained in this Questionnaire. 

The responses in this Questionnaire will not be made available to the public for review. This is not a 
public document. [ CPCC §20101(a) ] 
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D.  FINANCIAL RESOURCES AND RESPONSIBILITY 

5. Is your firm now, or has it ever been at any time in the last five years, the debtor in a bankruptcy case?   

 Yes  No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
 

6. Is your company in the process of, or in negotiations toward, being sold?  

 Yes  No 
 

If Yes, explain the circumstances on Attachment B. 
 
 

E. PERFORMANCE HISTORY  
 
7. How many years has your firm been in business?     _________ Years. 
 
8. Has your firm ever held any contracts with the City of Los Angeles or any of its departments? 

 Yes  No 
 
If, Yes, list on an Attachment B all contracts your firm has had with the City of Los Angeles for the last 10 
years. For each contract listed in response to this question, include: (a) entity name; (b) purpose of 
contract; (c) total cost; (d) starting date; and (e) ending date. 
 

9. List on Attachment B all contracts your firm has had with any private or governmental entity (other than the 
City of Los Angeles) over the last five years that are similar to the work to be performed on the contract for 
which you are bidding or proposing. For each contract listed in response to this question, include: (a) entity 
name; (b) purpose of contract; (c) total cost; (d) starting date; and (e) ending date.  

 Check the box if you have not had any similar contracts in the last five years 

10. In the past five years, has a gover
to completion of the contract?  

 Yes  No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
 
11. In the past five years, has your firm used any subcontractor to perform work on a government contract 

when you knew that the subcontractor had been debarred by a governmental entity?  

 Yes  No  
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
 

12. In the past five years, has your firm been debarred or determined to be a non-responsible bidder or 
contractor?  

 Yes  No 
 
If Yes, explain on Attachment B the circumstances surrounding each instance. 
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18. In the past five years, has your firm, any of its owners, partners, or officers, ever been penalized or given a 
letter of warning by the City of Los Angeles for failing to obtain authorization from the City for the 
substitution of a Minority-owned (MBE), Women-owned (WBE), or Other (OBE) business enterprise? 

 Yes  No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance in the last five years. 
 
H.  BUSINESS INTEGRITY 
 
19. For questions (a), (b), and (c) below, check Yes if the situation applies to your firm. For these questions, 

owners of stock in your firm if the firm is a publicly traded corporation. If you check Yes to any of the  
questions below, explain on Attachment B the circumstances surrounding each instance. 

 
(a) Is a governmental entity or public utility currently investigating your firm for making (a) false claim(s) or 

material misrepresentation(s)?   

 Yes     No       
 
(b) In the past five years, has a governmental entity or public utility alleged or determined that your firm 

made (a) false claim(s) or material misrepresentation(s)?       

 Yes     No  
 

(c) In the past five years, has your firm been convicted or found liable in a civil suit for, making (a) false 
claim(s) or material misrepresentation(s) to any governmental entity or public utility?      

 Yes     No  
 

20. In the past five years, has your firm or any of its owners or officers been convicted of a crime involving the 
bidding of a government contract, the awarding of a government contract, the performance of a 
government contract, or the crime of fraud, theft, embezzlement, perjury, bribery? For this question, the 

 Yes  No 
 

If Yes, explain on Attachment B the circumstances surrounding each instance. 
 
 
 
 
 

CERTIFICATION UNDER PENALTY OF PERJURY 

I certify under penalty of perjury under the laws of the State of California that I have read and understand the 
questions contained in this questionnaire and the responses contained on all Attachments.  I further certify that 
I have provided full and complete answers to each question, and that all information provided in response to 
this Questionnaire is true and accurate to the best of my knowledge and belief. 

Print Name, Title Signature Date 
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ATTACHMENT A FOR SECTIONS A THROUGH C 
 
Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed.              
Page _____ 
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ATTACHMENT B FOR SECTIONS D THROUGH H 
 
Where additional information or an explanation is required, use the space below to provide the information or 
explanation. Information submitted on this sheet must be typewritten or printed in ink. Include the number of 
the question for which you are submitting additional information. Make copies of this Attachment if additional 
pages are needed.             
Page _____ 







F.  Equal Benefits Ordinance, Los Angeles 
Administrative Code Section 10.821/First 

Source Hiring Ordinance







G. Living Wage Statutory Ordinance
Exemption









LIVING WAGE ORDINANCE STATUTORY EXEMPTIONS 
 

Living Wage Ordinance (LWO) statutory exemptions are now divided into the following three categories: 
1. Exemptions that do not require approval from the Department of Public Works, Bureau of Contract 

Administration, Office of Contract Compliance (OCC).  
2. Exemptions that do not require OCC approval but require a Contractor Certification of Exemption.  
3. Exemptions that require submission of an Application for Exemption and OCC approval of the Application.  
 
1. The following exemptions do not require OCC approval or any Contractor Certification: Departments 

only need to indicate the exemption in the appropriate category on the LWO Departmental Determination of 
Coverage Form.  

 
a. Less than three months OR less than $25,000 (LAAC 10.37.1(j)). Service contracts or Authority for 

Expenditures that do not meet these thresholds are not covered by the LWO.  
 

b. Other governmental entities (LAAC 10.37.1(g)). Agreements with other governmental entities such 
as Los Angeles County, the State of California, or the University of California, are not covered by the 
LWO. Subcontractors to these entities are also not covered by the LWO.  

 
c. Purchase of goods, property, or the leasing of property, with the City as lessee (LAAC 

10.37.1(j)). Such contracts are categorically exempt from the LWO unless they include a service 
component that is more than just incidental (regular and recurring services is required). Examples of 
such categorically exempt contracts include contracts to purchase office supplies or to lease space to 
be occupied by City departments. 

 

d. Construction contracts, not conforming to the definition of a service contract (LAAC 10.37.1(j)). 
Such contracts are categorically exempt from the LWO. Examples include construction of buildings and 
infrastructure. 

 
e. City financial assistance not meeting thresholds (LAAC 10.37.1(c)). Agreements to provide a 

contractor with City financial assistance (which typically mean grants or loans provided at interest rates 
that are lower than the Applicable Federal Rate) are categorically exempt from the LWO if they meet 
both of the following: 
(1) The assistance given in a 12-month period is below  1,000,000 AND less than  100,000 per year. 
(2) The assistance is not for economic development or job growth. 

 
f. Business Improvement Districts (BID) (LWO Regulation >11). Service agreements are categorically 

exempt from the LWO if the services are funded with the BID s assessment money collected by the City 
after the formation of the BID. Service contracts in which City money is used to hire firms to help in 
forming the BID remain subject to the LWO unless the contractor otherwise qualifies for an exemption. 

 
2. The following exemption categories do not require OCC approval, but the contractor must still 

submit a Contractor Certification of Exemption from Living Wage (OCC/LW-13).  No OCC approval is 
required for the exemption to be valid. However, the department must include the Contractor Certification 
of Exemption with the contract.  

 
a. 501(c)(3) Non-profit organizations (LAAC 10.37.1(g)): Employers (contractors, subcontractors, 

financial assistance recipients) organized under IRS Code Section 501(c)(3) are exempt from the LWO 
if the hourly wage rate of the corporation s highest paid employee is less than eight times the hourly 
wage rate of the corporation s lowest paid worker. However, the exemption does not extend to Child 



Care Workers as defined in the LWO Rules and Regulations (an employee  whose work on an 
agreement involves the care or supervision of children 12 years of age and under. ).A copy of the IRS 
501(c)(3) Exemption Letter will be required.

 
b. One-person contractors with no employees (LAAC 10.37.1(f)): Contractors, lessees, licensees or 

financial assistance recipients who employ no workers are exempt from the LWO.  

3. The following exemption categories require submission of an application for exemption and OCC  
approval of the application to be valid. 

 
a. Collective bargaining agreements (CBA) that supersede the LWO (LAAC 10.37.12): Contractors 

whose employees are covered by a CBA that supersede the requirements of the LWO are not subject 
to the LWO. A copy of the CBA with the superseding language or a letter from the union indicating that 
the union has agreed to allow the CBA to supersede the LWO will be required to be submitted. 
Example: Labor agreement between parking contractor and a labor union with language that wages 
and benefits in the CBA shall supersede the LWO. Contractors must use the LWO Application for Non-
Coverage or Exemption form (Form OCC/LW-10) and submit a copy of the CBA or a letter from the 
union. 

 
b. Occupational license (LAAC 10.37.1(f)): Employees required to possess an occupational license in 

order to provide the services under the City agreement are not subject to the LWO. However, only the 
individual employees who are required to possess an occupational license are exempt. Employees who 
work on the City contract and are not required to possess an occupational license remain subject to the 
LWO. Example: Under California Labor Code Sections 7375   7380, a person must be licensed by the 
State of California in order to inspect and certify cranes and derricks used in lifting services. 
Contractors must use the LWO Application for Non-Coverage or Exemption form (Form OCC/LW-10) 
and submit a listing of the employees who possess occupational licenses and a copy of the licenses. 

 
c. Small business exemptions for Public Lessees/Licensees (LAAC 10.37.1(i)): Small businesses 

that lease property from the City may apply for OCC approval for LWO exemption if the lessee or 
licensee: (1) employs no more than a total of seven employees; and (2) has annual gross revenues of 
less than  471,870 (adjusted July 1, 2012). This applies only to lessees with lease agreements 
executed after February 24, 2001, and to amendments executed after February 24, 2001 that add 
monies or extend term. Use the Application for  Small Business  Exemption (Form OCC/LW-26a) and 
submit the application with the documents requested on that form.  

 
d. City financial assistance agreements that exceed the LWO monetary thresholds may apply for 

one of the exemptions below. Applicants and departments should refer to Regulation  3(c) for the 
requirements and the documents that must be submitted with the LWO Application for Non-Coverage 
or Exemption (OCC/LWO-10).  
(1) The City financial assistance recipient (CFAR) is in its first year of operation (LAAC 10.37.1(c)). 
(2) The CFAR employs fewer than five employees (LAAC 10.37.1(c)).  
(3) The CFAR would face undue hardship because it employs the long-term unemployed or provides 

trainee positions to prepare employees for permanent positions (LAAC 10.37.1(c)). REQUIRES 
COUNCIL APPROVAL.  





H. Service Contract Worker Retention
Ordinance Exemption









I. Los Angeles Residence Information 
  





J. Non-Collusion Affidavit, Los Angeles City 
Charter Section 386 

 
  





K.  Iran Contracting Act of 2010 Compliance 
Affidavit



IRAN CONTRACTING ACT OF 2010 COMPLIANCE AFFIDAVIT 
(California Public Contract Code Sections 2200-2208) 

The California Legislature adopted the Iran Contracting Act of 2010 to respond to policies of Iran in a uniform fashion (PCC § 
2201(q)).  The Iran Contracting Act prohibits bidders engaged in investment activities in Iran from bidding on, submitting 
proposals for, or entering into or renewing contracts with public entities for goods and services of one million dollars 
($1,000,000) or more (PCC § 2203(a)). A bidder who “engages in investment activities in Iran” is defined as either: 

1. A bidder providing goods or services of twenty million dollars ($20,000,000) or more in the energy sector of Iran, 
including provision of oil or liquefied natural gas tankers, or products used to construct or maintain pipelines used to 
transport oil or liquefied natural gas, for the energy sector of Iran; or

2. A bidder that is a financial institution (as that term is defined in 50 U.S.C. § 1701) that extends twenty million dollars 
($20,000,000) or more in credit to another person, for 45 days or more, if that person will use the credit to provide goods 
or services in the energy sector in Iran and is identified on a list created by the California Department of General 
Services (DGS) pursuant to PCC § 2203(b) as a person engaging in the investment activities in Iran.   

The bidder shall certify that at the time of submitting a bid for new contract or renewal of an existing contract, the bidder is not
identified on the DGS list of ineligible businesses or persons and that the bidder is not engaged in investment activities in Iran 
in violation of the Iran Contracting Act of 2010.  

To comply with the Iran Contracting Act of 2010, the bidder shall provide its vendor or financial institution name, and City 
Business Tax Registration Certificate (BRTC) if available, in completing ONE of the options shown below. 

OPTION #1: CERTIFICATION 
I, the official named below, certify that I am duly authorized to execute this certification on behalf of the bidder or financial
institution identified below, and that the bidder or financial institution identified below is not on the current DGS list of persons 
engaged in investment activities in Iran and is not a financial institution extending twenty million dollars ($20,000,000) or more 
in credit to another person or vendor, for 45 days or more, if that other person or vendor will use the credit to provide goods or 
services in the energy sector in Iran and is identified on the current DSG list of persons engaged in investment activities in 
Iran. 

Vendor Name/Financial Institution (printed)                                      BTRC (or n/a) 

By (Authorized Signature)

Print Name and Title of Person Signing

Date Executed          City Approval (Signature)                                      (Print Name) 

OPTION #2: EXEMPTION 
Pursuant to PCC § 2203(c) and (d), a public entity may permit a bidder or financial institution engaged in investment activities
in Iran, on a case-by-case basis, to be eligible for, or to bid on, submit a proposal for, or enter into, or renew, a contract for 
goods and services. If the bidder or financial institution identified below has obtained an exemption from the certification 
requirement under the Iran Contracting Act of 2010, the bidder or financial institution shall complete and sign below and attach
documentation demonstrating the exemption approval.

Vendor Name/Financial Institution (printed)                                      BTRC (or n/a) 

By (Authorized Signature)

Print Name and Title of Person Signing

Date Executed          City Approval (Signature)                                      (Print Name) 
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This form must be submitted with your bid or proposal to the City department that is awarding the contract noted 
below.  If you have questions about this form, please contact the Ethics Commission at (213) 978-1960.

Certification

I certify the following on my own behalf or on behalf of the entity named above, which I am authorized to represent:

A. I am applying for one of the following types of contracts with the City of Los Angeles:

1. A goods or services contract with a value of more than $25,000 and a term of at least three months;

2. A construction contract with any value and duration;

3. A financial assistance contract, as defined in Los Angeles Administrative Code § 10.40.1(h), with a value of at least
$100,000 and a term of any duration; or

4. A public lease or license, as defined in Los Angeles Administrative Code § 10.40.1(i), with any value and duration.

B. I acknowledge and agree to comply with the disclosure requirements and prohibitions established in the Los Angeles
Municipal Lobbying Ordinance if I qualify as a lobbying entity under Los Angeles Municipal Code § 48.02.

I certify under penalty of perjury under the laws of the City of Los Angeles and the state of California that the information 
in this form is true and complete.

_______________________________________________________        _____________________________________________________
Name         Signature

_______________________________________________________        _____________________________________________________
Title        Date  

Original Filing Amendment:  Date of Signed Original ________________. Date of Last Amendment _________________. 

Email Address Phone Number

Address

Reference Number (Bid, Contract, or ) Awarding Authority (Department awarding the contract)

Bidder Name

50
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(Bidders)

Revised   Los Angeles City Charter §  470(c)(12), Los Angeles Municipal Code  §§ 49.7.35(B)(3), (4)       Page 1 of 3

ethics.lacity.org

This form must be completed in its entirety and submitted with your bid or proposal to the City department that is 
awarding the contract.  Failure to submit a completed form may affect your bid or proposal.  If you have questions 
about this form, please contact the Ethics Commission at (213) 978-1960.

Original Filing Amendment:  Date of Signed Original ________________. Date of Last Amendment _________________. 

Schedule Summary

Please complete all three of the following:

1. SCHEDULE A — Bidder’s Principals (check one)
The bidder has one or more PRINCIPALS, as defined in LAMC § 49.7.35(A)(6).
At least one principal is required for entities.  (If you check “Yes”, Schedule A is required.)

2. SCHEDULE B — Subcontractors and Their Principals (check one)
The bidder has one or more SUBCONTRACTORS on this bid or proposal with
subcontracts worth $100,000 or more.  (If you check “Yes”, Schedule B is required.)

3. TOTAL NUMBER OF PAGES SUBMITTED (including this cover page):  _______

Yes No

Yes No

Certification

______________________________________________________        ___________________________________________________________
Name         Signature

_______________________________________________________        ___________________________________________________________
Title        Date  

I certify the following under penalty of perjury under the laws of the City of Los Angeles and the state of California:  
A) I understand, will comply with, and have notified my principals and subcontractors of the requirements and restrictions in
Los Angeles City Charter § 470(c)(12) and any related ordinances; B) I understand that I must amend this form within ten
business days if any information changes; C) I am the bidder named above or I am authorized to represent the bidder named
above, and my name appears below; and D) The information provided in this form is true and complete to the best of my
knowledge and belief.

Reference Number (Bid, Contract, or A ):  ___ ______________________  Date Bid Submitted:  ________________ __

Contract Description (Title of the RFP or City contract solicitation and description of the services to be provided):  

___________________________________________________________________________________________________________________

Awarding Authority (Department awarding the contract):  ________________________________________________________

Bidder Name: ____________________________________________________________________________________________________

Bidder Address:  _________________________________________________________________________________________________

Bidder Email Address:  __________________________________________  Bidder Phone Number:  ________________________
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Please identify the names and titles of all the bidder’s principals (attach additional sheets if necessary).  Principals 
include a bidder’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in 
the functional equivalent of one or more of those positions.  Principals also include individuals who hold an 
ownership interest in the bidder of at least 20 percent and employees of the bidder who are authorized by the bid or 
proposal to represent the bidder before the City.

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Schedule A - Bidder’s Principals

Check this box if additional Schedule A pages are attached.
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Please identify all subcontractors whose subcontracts are worth $100,000 or more.  Separate Schedule B pages 
are required for each subcontractor who meets the threshold. 

Schedule B - Subcontractors and Their Principals 

Subcontractor’s Name

Subcontractor’s Address

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Name: _______________________________________________________________   Title: _____________________________________________________

Address: _______________________________________________________________________________________________________________________

Please check one of the following options:

This subcontractor has one or more principals. Yes* No

Each principal’s name and title must be identified below.  Attach additional sheets if necessary.  Principals include a 
subcontractor’s board chair, president, chief executive officer, chief operating officer, and individuals who serve in 
the functional equivalent of one or more of those positions.  Principals also include individuals who hold an 
ownership interest in the subcontractor of at least 20 percent and employees of the subcontractor who are 
authorized by the bid or proposal to represent the subcontractor before the City.

*

Check this box if additional Schedule B pages are attached.
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City of Los Angeles • Department of Public Works • Bureau of Contract Administration • Office of Contract Compliance – Centralized Certification Administration 

1149 S. Broadway Street, Suite 300 • Los Angeles, CA 90015 • Phone (213) 847-2684 • Fax (213) 847-2777 
 

          
LOCAL BUSINESS CERTIFICATION 

AFFIDAVIT OF ELIGIBILITY 
 

Name of Firm________________________________________ BAVN Company ID Number______________ 
 
Business Address___________________________________________________________________________ 
 
City, State, Zip Code_________________________________________________________________________ 
 
Telephone Number______________ Fax Number______________ E-mail Address______________________ 
     
I declare that _________________________________________________________________   (Firm’s Name)  
                    

1. Is in compliance with all applicable laws relating to licensing and is not delinquent on any Los Angeles 
City or Los Angeles County taxes. 

 
2. Can demonstrate: 

 
a) at least 50 of its full-time employees perform work within the boundaries of the County at least 

60 percent of their total regular hours worked on annual basis; or 
b) at least half of its full-time employees work within the boundaries of the County at a minimum 

of 60 percent of their total regular hours worked on annual basis; or 
c) it is headquartered in the County of Los Angeles.  Headquartered means that the business 

physically conducts and manages all of its operations from a location in the County. 
    
I declare under penalty of perjury that the foregoing is true and correct.1 
 
SIGNATURE ____________________________________  Title __________________________________ 
 
Printed Name ____________________________________  Date __________________________________ 
 
Certified Local Businesses are eligible to an 8% preference (for Local Prime contractors), or up to a 5% preference (for 
Local Subcontractors) on City contracts in excess of $150,000.  Preferences awarded for services shall be applied only if 
the services are provided directly by the Local Business or Local Subcontractor using employees whose exclusive, 
primary working location is in Los Angeles County.  Preferences awarded for equipment, goods or materials shall be 
applied only if the Local Business or the Local Subcontractor substantially acts as the supplier or dealer, or substantially 
designs, manufactures or assembles the equipment, goods or materials at a business location in Los Angeles County.  The 
maximum bid or proposal preference shall not exceed One Million Dollars ($1,000,000) for any Bid or Proposal. 
 
To remain certified and be given the preference, firms must continue to meet the City’s Local Business Preference 
Ordinance #181910 certification criteria and complete an Affidavit of Eligibility every two (2) years.  We continue to 
reserve the right to re-evaluate your certification eligibility anytime it is deemed necessary. 
 
                     
1 Knowingly and willfully providing false information is a violation of the City Ordinance #181910 and could 
subject you to fines, contract termination or debarment from transacting business with the City.  Business owners 
claiming eligibility to the Local Business Preference Program criteria must sign this affidavit. 
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Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

 Go to www.irs.gov/FormW9 for instructions and the latest information.

Give Form to the  

requester. Do not 

send to the IRS.
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3.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification of the person whose name is entered on line 1. Check only one of the 
following seven boxes. 

Individual/sole proprietor or 
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=Partnership)  

Note: Check the appropriate box in the line above for the tax classification of the single-member owner.  Do not check 
LLC if the LLC is classified as a single-member LLC that is disregarded from the owner unless the owner of the LLC is 
another LLC that is not disregarded from the owner for U.S. federal tax purposes. Otherwise, a single-member LLC that 
is disregarded from the owner should check the appropriate box for the tax classification of its owner.

Other (see instructions)  

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):

Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)

(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.) See instructions.

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. Also see What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue 

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am 
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding because 
you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS must obtain your correct taxpayer 
identification number (TIN) which may be your social security number 
(SSN), individual taxpayer identification number (ITIN), adoption 
taxpayer identification number (ATIN), or employer identification number 
(EIN), to report on an information return the amount paid to you, or other 
amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following.
• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual 
funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross 
proceeds)
• Form 1099-B (stock or mutual fund sales and certain other 
transactions by brokers)
• Form 1099-S (proceeds from real estate transactions)
• Form 1099-K (merchant card and third party network transactions)
• Form 1098 (home mortgage interest), 1098-E (student loan interest), 
1098-T (tuition)
• Form 1099-C (canceled debt)
• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident 
alien), to provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might 
be subject to backup withholding. See What is backup withholding, 
later.

Cat. No. 10231X Form W-9 (Rev. 11-2017)
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By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a 
number to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt 
payee. If applicable, you are also certifying that as a U.S. person, your 
allocable share of any partnership income from a U.S. trade or business 
is not subject to the withholding tax on foreign partners' share of 
effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating 
that you are exempt from the FATCA reporting, is correct. See What is 
FATCA reporting, later, for further information.

Note: If you are a U.S. person and a requester gives you a form other 
than Form W-9 to request your TIN, you must use the requester’s form if 
it is substantially similar to this Form W-9.

Definition of a U.S. person. For federal tax purposes, you are 

considered a U.S. person if you are:

• An individual who is a U.S. citizen or U.S. resident alien;

• A partnership, corporation, company, or association created or 
organized in the United States or under the laws of the United States;

• An estate (other than a foreign estate); or

• A domestic trust (as defined in Regulations section 301.7701-7).

Special rules for partnerships. Partnerships that conduct a trade or 
business in the United States are generally required to pay a withholding 
tax under section 1446 on any foreign partners’ share of effectively 
connected taxable income from such business. Further, in certain cases 
where a Form W-9 has not been received, the rules under section 1446 
require a partnership to presume that a partner is a foreign person, and 
pay the section 1446 withholding tax. Therefore, if you are a U.S. person 
that is a partner in a partnership conducting a trade or business in the 
United States, provide Form W-9 to the partnership to establish your 
U.S. status and avoid section 1446 withholding on your share of 
partnership income.

In the cases below, the following person must give Form W-9 to the 
partnership for purposes of establishing its U.S. status and avoiding 
withholding on its allocable share of net income from the partnership 
conducting a trade or business in the United States.

• In the case of a disregarded entity with a U.S. owner, the U.S. owner 
of the disregarded entity and not the entity;

• In the case of a grantor trust with a U.S. grantor or other U.S. owner, 
generally, the U.S. grantor or other U.S. owner of the grantor trust and 
not the trust; and

• In the case of a U.S. trust (other than a grantor trust), the U.S. trust 
(other than a grantor trust) and not the beneficiaries of the trust.

Foreign person. If you are a foreign person or the U.S. branch of a 
foreign bank that has elected to be treated as a U.S. person, do not use 
Form W-9. Instead, use the appropriate Form W-8 or Form 8233 (see 
Pub. 515, Withholding of Tax on Nonresident Aliens and Foreign 

Entities).

Nonresident alien who becomes a resident alien. Generally, only a 
nonresident alien individual may use the terms of a tax treaty to reduce 
or eliminate U.S. tax on certain types of income. However, most tax 
treaties contain a provision known as a “saving clause.” Exceptions 
specified in the saving clause may permit an exemption from tax to 
continue for certain types of income even after the payee has otherwise 
become a U.S. resident alien for tax purposes.

If you are a U.S. resident alien who is relying on an exception 
contained in the saving clause of a tax treaty to claim an exemption 
from U.S. tax on certain types of income, you must attach a statement 
to Form W-9 that specifies the following five items.

1. The treaty country. Generally, this must be the same treaty under 
which you claimed exemption from tax as a nonresident alien.

2. The treaty article addressing the income.
3. The article number (or location) in the tax treaty that contains the 

saving clause and its exceptions.
4. The type and amount of income that qualifies for the exemption 

from tax.
5. Sufficient facts to justify the exemption from tax under the terms of 

the treaty article.

Example. Article 20 of the U.S.-China income tax treaty allows an 
exemption from tax for scholarship income received by a Chinese 
student temporarily present in the United States. Under U.S. law, this 
student will become a resident alien for tax purposes if his or her stay in 
the United States exceeds 5 calendar years. However, paragraph 2 of 
the first Protocol to the U.S.-China treaty (dated April 30, 1984) allows 
the provisions of Article 20 to continue to apply even after the Chinese 
student becomes a resident alien of the United States. A Chinese 
student who qualifies for this exception (under paragraph 2 of the first 
protocol) and is relying on this exception to claim an exemption from tax 
on his or her scholarship or fellowship income would attach to Form 
W-9 a statement that includes the information described above to 
support that exemption.

If you are a nonresident alien or a foreign entity, give the requester the 
appropriate completed Form W-8 or Form 8233.

Backup Withholding
What is backup withholding? Persons making certain payments to you 
must under certain conditions withhold and pay to the IRS 28% of such 
payments. This is called “backup withholding.”  Payments that may be 
subject to backup withholding include interest, tax-exempt interest, 
dividends, broker and barter exchange transactions, rents, royalties, 
nonemployee pay, payments made in settlement of payment card and 
third party network transactions, and certain payments from fishing boat 
operators. Real estate transactions are not subject to backup 
withholding.

You will not be subject to backup withholding on payments you 
receive if you give the requester your correct TIN, make the proper 
certifications, and report all your taxable interest and dividends on your 
tax return.

Payments you receive will be subject to backup withholding if: 

1. You do not furnish your TIN to the requester,

2. You do not certify your TIN when required (see the instructions for 
Part II for details),

3. The IRS tells the requester that you furnished an incorrect TIN,

4. The IRS tells you that you are subject to backup withholding 
because you did not report all your interest and dividends on your tax 
return (for reportable interest and dividends only), or

5. You do not certify to the requester that you are not subject to 
backup withholding under 4 above (for reportable interest and dividend 
accounts opened after 1983 only).

Certain payees and payments are exempt from backup withholding. 
See Exempt payee code, later, and the separate Instructions for the 
Requester of Form W-9 for more information.

Also see Special rules for partnerships, earlier.

What is FATCA Reporting?
The Foreign Account Tax Compliance Act (FATCA) requires a 
participating foreign financial institution to report all United States 
account holders that are specified United States persons. Certain 
payees are exempt from FATCA reporting. See Exemption from FATCA 
reporting code, later, and the Instructions for the Requester of Form 
W-9 for more information.

Updating Your Information
You must provide updated information to any person to whom you 
claimed to be an exempt payee if you are no longer an exempt payee 
and anticipate receiving reportable payments in the future from this 
person. For example, you may need to provide updated information if 
you are a C corporation that elects to be an S corporation, or if you no 
longer are tax exempt. In addition, you must furnish a new Form W-9 if 
the name or TIN changes for the account; for example, if the grantor of a 
grantor trust dies.

Penalties
Failure to furnish TIN. If you fail to furnish your correct TIN to a 

requester, you are subject to a penalty of $50 for each such failure 
unless your failure is due to reasonable cause and not to willful neglect.

Civil penalty for false information with respect to withholding. If you 
make a false statement with no reasonable basis that results in no 
backup withholding, you are subject to a $500 penalty.
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Criminal penalty for falsifying information. Willfully falsifying 

certifications or affirmations may subject you to criminal penalties 
including fines and/or imprisonment.

Misuse of TINs. If the requester discloses or uses TINs in violation of 
federal law, the requester may be subject to civil and criminal penalties.

Specific Instructions

Line 1

You must enter one of the following on this line; do not leave this line 
blank. The name should match the name on your tax return.

If this Form W-9 is for a joint account (other than an account 
maintained by a foreign financial institution (FFI)), list first, and then 
circle, the name of the person or entity whose number you entered in 
Part I of Form W-9. If you are providing Form W-9 to an FFI to document 
a joint account, each holder of the account that is a U.S. person must 
provide a Form W-9.

a.  Individual. Generally, enter the name shown on your tax return. If 
you have changed your last name without informing the Social Security 
Administration (SSA) of the name change, enter your first name, the last 
name as shown on your social security card, and your new last name.  

Note: ITIN applicant: Enter your individual name as it was entered on 
your Form W-7 application, line 1a. This should also be the same as the 
name you entered on the Form 1040/1040A/1040EZ you filed with your 
application.

b.  Sole proprietor or single-member LLC. Enter your individual 
name as shown on your 1040/1040A/1040EZ on line 1. You may enter 
your business, trade, or “doing business as” (DBA) name on line 2.

c.  Partnership, LLC that is not a single-member LLC, C 

corporation, or S corporation. Enter the entity's name as shown on the 
entity's tax return on line 1 and any business, trade, or DBA name on 
line 2.

d.  Other entities. Enter your name as shown on required U.S. federal 
tax documents on line 1. This name should match the name shown on the 
charter or other legal document creating the entity. You may enter any 
business, trade, or DBA name on line 2.

e.  Disregarded entity. For U.S. federal tax purposes, an entity that is 
disregarded as an entity separate from its owner is treated as a 
“disregarded entity.”  See Regulations section 301.7701-2(c)(2)(iii). Enter 
the owner's name on line 1. The name of the entity entered on line 1 
should never be a disregarded entity. The name on line 1 should be the 
name shown on the income tax return on which the income should be 
reported. For example, if a foreign LLC that is treated as a disregarded 
entity for U.S. federal tax purposes has a single owner that is a U.S. 
person, the U.S. owner's name is required to be provided on line 1. If 
the direct owner of the entity is also a disregarded entity, enter the first 
owner that is not disregarded for federal tax purposes. Enter the 
disregarded entity's name on line 2, “Business name/disregarded entity 
name.” If the owner of the disregarded entity is a foreign person, the 
owner must complete an appropriate Form W-8 instead of a Form W-9.  
This is the case even if the foreign person has a U.S. TIN. 

Line 2

If you have a business name, trade name, DBA name, or disregarded 
entity name, you may enter it on line 2.

Line 3

Check the appropriate box on line 3 for the U.S. federal tax 
classification of the person whose name is entered on line 1. Check only 
one box on line 3.

IF the entity/person on line 1 is 

a(n) . . .

THEN check the box for . . .

•  Corporation Corporation

•  Individual 
•  Sole proprietorship, or 
•  Single-member limited liability 
company (LLC) owned by an 
individual and disregarded for U.S. 
federal tax purposes.

Individual/sole proprietor or single-
member LLC

•  LLC treated as a partnership for 
U.S. federal tax purposes, 
•  LLC that has filed Form 8832 or 
2553 to be taxed as a corporation, 
or 
•  LLC that is disregarded as an 
entity separate from its owner but 
the owner is another LLC that is 
not disregarded for U.S. federal tax 
purposes.

Limited liability company and enter 
the appropriate tax classification. 
(P= Partnership; C= C corporation; 
or S= S corporation)

•  Partnership Partnership

•  Trust/estate Trust/estate

Line 4, Exemptions

If you are exempt from backup withholding and/or FATCA reporting, 
enter in the appropriate space on line 4 any code(s) that may apply to 
you.

Exempt payee code.

•  Generally, individuals (including sole proprietors) are not exempt from 
backup withholding.

•  Except as provided below, corporations are exempt from backup 
withholding for certain payments, including interest and dividends.

•  Corporations are not exempt from backup withholding for payments 
made in settlement of payment card or third party network transactions.

•  Corporations are not exempt from backup withholding with respect to 
attorneys’ fees or gross proceeds paid to attorneys, and corporations 
that provide medical or health care services are not exempt with respect 
to payments reportable on Form 1099-MISC.

The following codes identify payees that are exempt from backup 
withholding. Enter the appropriate code in the space in line 4.

1—An organization exempt from tax under section 501(a), any IRA, or 
a custodial account under section 403(b)(7) if the account satisfies the 
requirements of section 401(f)(2)

2—The United States or any of its agencies or instrumentalities

3—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

4—A foreign government or any of its political subdivisions, agencies, 
or instrumentalities 

5—A corporation

6—A dealer in securities or commodities required to register in the 
United States, the District of Columbia, or a U.S. commonwealth or 
possession 

7—A futures commission merchant registered with the Commodity 
Futures Trading Commission

8—A real estate investment trust

9—An entity registered at all times during the tax year under the 
Investment Company Act of 1940

10—A common trust fund operated by a bank under section 584(a)

11—A financial institution

12—A middleman known in the investment community as a nominee or 
custodian

13—A trust exempt from tax under section 664 or described in section 
4947
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The following chart shows types of payments that may be exempt 
from backup withholding. The chart applies to the exempt payees listed 
above, 1 through 13.

IF the payment is for . . . THEN the payment is exempt 

for . . .

Interest and dividend payments All exempt payees except 
for 7

Broker transactions Exempt payees 1 through 4 and 6 
through 11 and all C corporations. 
S corporations must not enter an 
exempt payee code because they 
are exempt only for sales of 
noncovered securities acquired 
prior to 2012. 

Barter exchange transactions and 
patronage dividends

Exempt payees 1 through 4

Payments over $600 required to be 
reported and direct sales over 
$5,0001

Generally, exempt payees 
1 through 52

Payments made in settlement of 
payment card or third party network 
transactions 

Exempt payees 1 through 4

1 See Form 1099-MISC, Miscellaneous Income, and its instructions.
2 However, the following payments made to a corporation and   
reportable on Form 1099-MISC are not exempt from backup 

  withholding: medical and health care payments, attorneys’ fees, gross 
proceeds paid to an attorney reportable under section 6045(f), and 
payments for services paid by a federal executive agency.

Exemption from FATCA reporting code. The following codes identify 
payees that are exempt from reporting under FATCA. These codes 
apply to persons submitting this form for accounts maintained outside 
of the United States by certain foreign financial institutions. Therefore, if 
you are only submitting this form for an account you hold in the United 
States, you may leave this field blank. Consult with the person 
requesting this form if you are uncertain if the financial institution is 
subject to these requirements. A requester may indicate that a code is 
not required by providing you with a Form W-9 with “Not Applicable” (or 
any similar indication) written or printed on the line for a FATCA 
exemption code.

A—An organization exempt from tax under section 501(a) or any 
individual retirement plan as defined in section 7701(a)(37)

B—The United States or any of its agencies or instrumentalities

C—A state, the District of Columbia, a U.S. commonwealth or 
possession, or any of their political subdivisions or instrumentalities

D—A corporation the stock of which is regularly traded on one or 
more established securities markets, as described in Regulations 
section 1.1472-1(c)(1)(i)

E—A corporation that is a member of the same expanded affiliated 
group as a corporation described in Regulations section 1.1472-1(c)(1)(i)

F—A dealer in securities, commodities, or derivative financial 
instruments (including notional principal contracts, futures, forwards, 
and options) that is registered as such under the laws of the United 
States or any state

G—A real estate investment trust

H—A regulated investment company as defined in section 851 or an 
entity registered at all times during the tax year under the Investment 
Company Act of 1940

I—A common trust fund as defined in section 584(a)

J—A bank as defined in section 581

K—A broker

L—A trust exempt from tax under section 664 or described in section 
4947(a)(1)

M—A tax exempt trust under a section 403(b) plan or section 457(g) 
plan

Note: You may wish to consult with the financial institution requesting 
this form to determine whether the FATCA code and/or exempt payee 
code should be completed.

Line 5

Enter your address (number, street, and apartment or suite number). 
This is where the requester of this Form W-9 will mail your information 
returns. If this address differs from the one the requester already has on 
file, write NEW at the top. If a new address is provided, there is still a 
chance the old address will be used until the payor changes your 
address in their records.

Line 6

Enter your city, state, and ZIP code.

Part I. Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. If you are a resident alien and 
you do not have and are not eligible to get an SSN, your TIN is your IRS 
individual taxpayer identification number (ITIN). Enter it in the social 
security number box. If you do not have an ITIN, see How to get a TIN 
below.

If you are a sole proprietor and you have an EIN, you may enter either 
your SSN or EIN. 

If you are a single-member LLC that is disregarded as an entity 
separate from its owner, enter the owner’s SSN (or EIN, if the owner has 
one). Do not enter the disregarded entity’s EIN. If the LLC is classified as 
a corporation or partnership, enter the entity’s EIN.

Note: See What Name and Number To Give the Requester, later, for 
further clarification of name and TIN combinations.

How to get a TIN. If you do not have a TIN, apply for one immediately. 
To apply for an SSN, get Form SS-5, Application for a Social Security 
Card, from your local SSA office or get this form online at 
www.SSA.gov. You may also get this form by calling 1-800-772-1213. 
Use Form W-7, Application for IRS Individual Taxpayer Identification 

Number, to apply for an ITIN, or Form SS-4, Application for Employer 
Identification Number, to apply for an EIN. You can apply for an EIN 
online by accessing the IRS website at www.irs.gov/Businesses and 
clicking on Employer Identification Number (EIN) under Starting a 
Business. Go to www.irs.gov/Forms to view, download, or print Form 
W-7 and/or Form SS-4.  Or, you can go to www.irs.gov/OrderForms to 
place an order and have Form W-7 and/or SS-4 mailed to you within 10 
business days.

If you are asked to complete Form W-9 but do not have a TIN, apply 
for a TIN and write “Applied For” in the space for the TIN, sign and date 
the form, and give it to the requester. For interest and dividend 
payments, and certain payments made with respect to readily tradable 
instruments, generally you will have 60 days to get a TIN and give it to 
the requester before you are subject to backup withholding on 
payments. The 60-day rule does not apply to other types of payments. 
You will be subject to backup withholding on all such payments until 
you provide your TIN to the requester.

Note: Entering “Applied For” means that you have already applied for a 
TIN or that you intend to apply for one soon.

Caution: A disregarded U.S. entity that has a foreign owner must use 
the appropriate Form W-8.

Part II. Certification
To establish to the withholding agent that you are a U.S. person, or 
resident alien, sign Form W-9. You may be requested to sign by the 
withholding agent even if item 1, 4, or 5 below indicates otherwise.

For a joint account, only the person whose TIN is shown in Part I 
should sign (when required). In the case of a disregarded entity, the 
person identified on line 1 must sign. Exempt payees, see Exempt payee 
code, earlier.

Signature requirements. Complete the certification as indicated in 
items 1 through 5 below.
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1. Interest, dividend, and barter exchange accounts opened 

before 1984 and broker accounts considered active during 1983. 

You must give your correct TIN, but you do not have to sign the 
certification.

2. Interest, dividend, broker, and barter exchange accounts 

opened after 1983 and broker accounts considered inactive during 

1983. You must sign the certification or backup withholding will apply. If 
you are subject to backup withholding and you are merely providing 
your correct TIN to the requester, you must cross out item 2 in the 
certification before signing the form.

3. Real estate transactions. You must sign the certification. You may 
cross out item 2 of the certification.

4. Other payments. You must give your correct TIN, but you do not 
have to sign the certification unless you have been notified that you 
have previously given an incorrect TIN. “Other payments” include 
payments made in the course of the requester’s trade or business for 
rents, royalties, goods (other than bills for merchandise), medical and 
health care services (including payments to corporations), payments to 
a nonemployee for services, payments made in settlement of payment 
card and third party network transactions, payments to certain fishing 
boat crew members and fishermen, and gross proceeds paid to 
attorneys (including payments to corporations).  

5. Mortgage interest paid by you, acquisition or abandonment of 

secured property, cancellation of debt, qualified tuition program 

payments (under section 529), ABLE accounts (under section 529A), 

IRA, Coverdell ESA, Archer MSA or HSA contributions or 

distributions, and pension distributions. You must give your correct 
TIN, but you do not have to sign the certification.

What Name and Number To Give the Requester
For this type of account: Give name and SSN of:

1. Individual The individual

2. Two or more individuals (joint  
account) other than an account 
maintained by an FFI

The actual owner of the account or, if 
combined funds, the first individual on 

the account1

3. Two or more U.S. persons 
    (joint account maintained by an FFI)

Each holder of the account 
 

4. Custodial account of a minor 
(Uniform Gift to Minors Act)

The minor² 
 

5. a. The usual revocable savings trust 
(grantor is also trustee) 
b. So-called trust account that is not 
a legal or valid trust under state law

The grantor-trustee1

The actual owner1

6. Sole proprietorship or disregarded 
entity owned by an individual

The owner³

7. Grantor trust filing under Optional 
Form 1099 Filing Method 1 (see 
Regulations section 1.671-4(b)(2)(i)
(A))

The grantor*

For this type of account: Give name and EIN of:

8. Disregarded entity not owned by an 
individual

The owner

9. A valid trust, estate, or pension trust Legal entity4

10. Corporation or LLC electing 
corporate status on Form 8832 or 
Form 2553

The corporation

11. Association, club, religious, 
charitable, educational, or other tax-
exempt organization

The organization

12. Partnership or multi-member LLC The partnership

13. A broker or registered nominee The broker or nominee

For this type of account: Give name and EIN of:

14. Account with the Department of 
Agriculture in the name of a public 
entity (such as a state or local 
government, school district, or 
prison) that receives agricultural 
program payments

The public entity

15. Grantor trust filing under the Form 
1041 Filing Method or the Optional 
Form 1099 Filing Method 2 (see 
Regulations section 1.671-4(b)(2)(i)(B))

The trust

1 List first and circle the name of the person whose number you furnish. 
If only one person on a joint account has an SSN, that  person’s number 
must be furnished.
2 Circle the minor’s name and furnish the minor’s SSN.
3 You must show your individual name and you may also enter your 
business or DBA name on the “Business name/disregarded entity” 
name line. You may use either your SSN or EIN (if you have one), but the 
IRS encourages you to use your SSN.

4 List first and circle the name of the trust, estate, or pension trust. (Do 
not furnish the TIN of the personal representative or trustee unless the 
legal entity itself is not designated in the account title.) Also see Special 
rules for partnerships, earlier.

*Note: The grantor also must provide a Form W-9 to trustee of trust.

Note: If no name is circled when more than one name is listed, the 
number will be considered to be that of the first name listed.

Secure Your Tax Records From Identity Theft
Identity theft occurs when someone uses your personal information 
such as your name, SSN, or other identifying information, without your 
permission, to commit fraud or other crimes. An identity thief may use 
your SSN to get a job or may file a tax return using your SSN to receive 
a refund.

To reduce your risk:

• Protect your SSN,

• Ensure your employer is protecting your SSN, and

• Be careful when choosing a tax preparer.

If your tax records are affected by identity theft and you receive a 
notice from the IRS, respond right away to the name and phone number 
printed on the IRS notice or letter.

If your tax records are not currently affected by identity theft but you 
think you are at risk due to a lost or stolen purse or wallet, questionable 
credit card activity or credit report, contact the IRS Identity Theft Hotline 
at 1-800-908-4490 or submit Form 14039.

For more information, see Pub. 5027, Identity Theft Information for 
Taxpayers.

Victims of identity theft who are experiencing economic harm or a 
systemic problem, or are seeking help in resolving tax problems that 
have not been resolved through normal channels, may be eligible for 
Taxpayer Advocate Service (TAS) assistance. You can reach TAS by 
calling the TAS toll-free case intake line at 1-877-777-4778 or TTY/TDD 
1-800-829-4059.

Protect yourself from suspicious emails or phishing schemes.  

Phishing is the creation and use of email and websites designed to 
mimic legitimate business emails and websites. The most common act 
is sending an email to a user falsely claiming to be an established 
legitimate enterprise in an attempt to scam the user into surrendering 
private information that will be used for identity theft.
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The IRS does not initiate contacts with taxpayers via emails. Also, the 
IRS does not request personal detailed information through email or ask 
taxpayers for the PIN numbers, passwords, or similar secret access 
information for their credit card, bank, or other financial accounts.

If you receive an unsolicited email claiming to be from the IRS, 
forward this message to phishing@irs.gov. You may also report misuse 
of the IRS name, logo, or other IRS property to the Treasury Inspector 
General for Tax Administration (TIGTA) at 1-800-366-4484. You can 
forward suspicious emails to the Federal Trade Commission at 
spam@uce.gov or report them at www.ftc.gov/complaint. You can 
contact the FTC at www.ftc.gov/idtheft or 877-IDTHEFT (877-438-4338). 
If you have been the victim of identity theft, see www.IdentityTheft.gov 
and Pub. 5027.

Visit www.irs.gov/IdentityTheft to learn more about identity theft and 
how to reduce your risk.

Privacy Act Notice

Section 6109 of the Internal Revenue Code requires you to provide your 
correct TIN to persons (including federal agencies) who are required to 
file information returns with the IRS to report interest, dividends, or 
certain other income paid to you; mortgage interest you paid; the 
acquisition or abandonment of secured property; the cancellation of 
debt; or contributions you made to an IRA, Archer MSA, or HSA. The 
person collecting this form uses the information on the form to file 
information returns with the IRS, reporting the above information. 
Routine uses of this information include giving it to the Department of 
Justice for civil and criminal litigation and to cities, states, the District of 
Columbia, and U.S. commonwealths and possessions for use in 
administering their laws. The information also may be disclosed to other 
countries under a treaty, to federal and state agencies to enforce civil 
and criminal laws, or to federal law enforcement and intelligence 
agencies to combat terrorism. You must provide your TIN whether or 
not you are required to file a tax return. Under section 3406, payers 
must generally withhold a percentage of taxable interest, dividend, and 
certain other payments to a payee who does not give a TIN to the payer. 
Certain penalties may also apply for providing false or fraudulent 
information.
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1. We know the City has issued General Obligation Bonds debt, but it is not 

listed in Section 2.0 Description of CAO-Managed Debt Programs.  Would you 
like responders to include General Obligation Bonds in their response and if 
so, would you like us to include in the Other Types of Transactions category? 
 
General Obligation Bonds are not a part of this RFQ but will be a component of a 
future, separate opportunity. 
 
 

2. If we are responding to more than one category, may we include more than 
three references? 
 
Please include three references total for your submission regardless of how many 
programs your firm is applying for. 
 

 
3. On the Required Form B for Affirmative Action, if we are not a construction 

contractor, do we not execute the Contractor Declaration (found at the bottom 
of pg 2 of the Affirmative Action form) if the contract amount will not be more 
than $100,000 annually? 
 
As it is indeterminable at this time if the contract amount over the term of the 
contract will be more or less than $100,000, the Contractor Declaration form found 
on page 2 of the Form B Affirmative Action Plan must be completed. However, if 
your firm is not a Construction Contractor the boxed section entitled “Requirements 
For Construction Contractors ONLY” need not be completed.  
 
 



 

 

4. On the Required Form E for Contractor Responsibility Questionnaire, in 
answer to the performance history section e where we list the contracts our 
firm has had with any private or governmental entity over the last five years, 
may we ask that the details of our response be kept confidential? 
 
Information your firm has determined as confidential pursuant to Section 7.1 of the 
RFQ should be included as part of your redacted copy submission.  
 

5. On the Required Form F for Equal Benefits, can you please confirm that we 
are a prime contractor and must execute this form?  
 
Yes, firms are prime contractors and as such must complete the Form F “Equal 
Benefits Ordinance Compliance Affidavit.” 
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Addendum No. 2 
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1. The RFQ references multiple debt programs managed by the Office of the 

City Administrative Officer (CAO), and in our due diligence process we 
understand that the City also maintains other debt programs including for 
General Obligation Bonds and Wastewater Revenue Bonds. Will the CAO 
accept submissions for other debt programs not directly referenced in the 
RFQ? 
 
General Obligation Bonds and Wastewater Revenue Bonds as well as any other 
debt programs not specifically referenced in this opportunity are not a part of this 
RFQ but are expected to be components of a separate, future RFP.  
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